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                             BSO Vendor Registration  
 
 

Lawson 
Form(s): 

Vendor Registration 
(Vendor Side)  

Outline ID 
Number:  Page 1 of 9 

Prepared By:  Last Update: 06/10/2005 
 

Test Objective/Measurements: Add a Vendor From Vendor Side 

Scenario:  

 
      A. Access BSO from Knox County’s Website (www.knoxcounty.org)   

1. Click-on Vendor Registration 
      B. From the Knox County Purchasing Website Click-on Register 

 

Click-on Register 
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1. Enter Tax ID and Company Name 
2. Click-on Submit 

 

Click-on Submit 

Enter Tax ID and Company Name 

 
3. Enter All Required Information as Denoted by the Asterisks (*) 
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4. Click-on Continue Registration 

 
 
 
 

Click-on Continue Registration 
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5. Select Applicable Categories and Classifications 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Click-on Save & Continue Registration 
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Click-on Save & Continue Registration 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
7. Select Applicable Commodity and Service Codes 



  

 

 

66

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. Click-on Exit and Continue Registration After Selecting All Applicable Service and  

Commodity Codes 
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Click-on Exit and Continue Registration 

 
 
 
 
 
 
 
 
 
 
 
 
 
9. Click-on “OK” and Registration is Complete 
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Click-on “OK” to complete Registration 
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