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Form(s): . Number:
& (Vendor Side)
Prepared By: Last Update: 06/10/2005
Test Objective/Measurements: Add a Vendor From Vendor Side
Scenario:
A. Access BSO from Knox County’s Website (www.knoxcounty.org)
1. Click-on Vendor Registration
B. From the Knox County Purchasing Website Click-on Register
3 Knox County Purchasing (Test) - Microsoft Internet Explorer =101l
File Edit Wiew Favorites Tools Help i
Back -~ = - @) Zat | iQhsearch (G Favorites  GFMedia (4 | BE-S = &
Address I@ http:/f216.111.26.244:9030/bso-test /login. jsp

Knox County Purchasing (Test)

YWelcome to the Knox County Purchasing portal page. This portal provides access to
vendors to register as a vendor, check for new bid opportunities and login to the
systermn. If you hawve any questions, please call Purchasing at 865-215-5777.

Reyister

: Ere to begimr=wedinox County Purchasing (Test).
“endars, please read this disclaimer priorte~e

[ | Open Bids
“iew open bid opportunities.

Click-on Register

Login ID: I
Pazzword: I

Login |

12 2005 Periscope Holdings, Inc.
All Rights Reserved

@ Dione

l_ l_ |_|° Inkernet
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1. Enter Tax ID and Company Name
2. Click-on Submit

Enter Tax ID and Company Name

Ta IO

Company MNameg

Click-on Submit

[

3. Enter All Required Information as Denoted by the Asterisks (*)

a Knox County Purchasing Division - Register - Microsoft Internet Explorer ;lglll

J File Edit Wiew Favotites Tools Help |JLinks >

Company Information 'ﬂ'
Company@

Business Description:

Ilailing Address Line s

Address Line 3

Address Line 4

|
|
|
Address Line 2 |
|
|
|

Countryx: US - United States of America j

C'rtyx: I— State/Province Ij

P l— County: l—
Company Phone”; I I I Company Fax: I I I
Company Email : I Tax D # W
State of Incorporation: lj Year of Incorporation: ID—

Preferred Delivery hethod: |Emai| LI

‘Wiould you like to be registered as an emergency supplier in the caze of an emergency? Cives @ no
Mote: Emergency stppliers must be avallable 24 hours 8 day, 7 days & week.

Emergency Phane™: | I | Ext. I
|

Emergency Cortact”: I Emergency Ermail :

Emergency Info Comment: |

Administrative User Information 9

Salutation: I - l
First Mame I Last Mame™ I
Job Title™ I Department: I

|&] pone l_ l_ l_ | Internet

K




4. Click-on Continue Registration

Microsoft

Knox County Purchasi

J Eile Edit View Favorites Tools Help

Internet Explorer =] |

|| tinks »

[ ey Audress One T .
Address Line 2
Address Line 3
Address Line 4
Countr\,-'x:

C'rt\,rx:

b0

Company Phane:
Company Email -
State of Incorporation:

Preferred Delivery Method:

Emergency Phone
Emergency Cortact”:

Emergency Infa Comment:

Salutation:
First Mame -
Job Title™
Ermail -
Login 0"

Mew Password -

OO T FETE T

IUS - United States of Ametica ;I

IKnoxviIIe
I3?91 T

State/Province” ™ -

County: I

jpes  Jus  Jo7os Comparry FAY: | | |

Imike.reeves@knoxcourﬂv.org Tax D # IBBBQQQ1 11

[ E

“ear of Incorporation: ID

| Email

[

Wil you like to be registered az an emergency supplier inthe case of an emergency? Cives 8 N
Mote: Emergency suppliers must be avaliable 24 hoors 2 day, 7 days a week.

Ext ]
|

Emergency Email -

Administrative User Information 0

Last Mame” I
Department: I

(I

—
—

Phone - I I I 5 I

Confirm Password - I

@ Done

’_ ’_ ’_ |4 Internet

N Kl

Click-on Continue Registration




5. Select Applicable Categories and Classifications

3 Knox County Purchasing Division - Commodity Codes - Microsoft Internet Explorer =101 x|

J File Edit ‘iew Favorites Tools Help |JLinks »i
_

ategoly: Business Type
Flease selfet at most one categony value

Select

I Corforation

I IncliEually Ouwened

[l Partrigr=hip
Category: DRrersity Code
Please select flactly one categony valve

Select

- Azian female

I Azian Wale

I Black @ African Female

I Black @ African Male

I Cauzghsian Female

I Cauz@azian Male

[l Hizpaghic ar Lating Female b

[l Hizpginic or Latino Male

- Am@rican Indian or Alaska hative Female

I Agerican Indian or Alaska hative Male

I fti\-’e Havvaiian or other Pacific lslander Female
|b Mative Hawvvaiian or other Pacific lslander Male

KN

@ Done ,_ ,_ ,_ |4 tneermet

6. Click-on Save & Continue Registration




a Knox County Purchasing Division - Commodity Codes - Microsoft Internet Explorer

J File Edit ‘“ew Favorites Tools Help

=10l x]

|J Links ”ﬁ

Asian Female

Asian Male

Black or African Female

Black ar African Male

d|oaf4a

Causcazian Female

Causcaszian Male

Hizpanic or Latino Female

Hizpanic or Latino Male

American Indian or Alaska MNative Female

American Indian or Alaska Mative Male

Mative Hawaiian or other Pacific lzlander Female

a|o|o(ao|o|ja(a|o

Mative Hawaiian or other Pacific lzlander Male

Category: CAC Vendor

Please select exactly one category value

Select

r Mo

Ird Yes

0 Click Save & Add Certification to save, refresh current page and obtain links to addiy ificaition information for selected category typels)

Reset

|@ Done

l_ l_ l_ |° Internet

w1

Click-on Save & Continue Registration

7. Select Applicable Commodity and Service Codes




a Knox County Purchasing Division - Commodity Codes - Microsoft Internet Explorer - | Ellil

J File L Wiew Favorites Tools Help |JLinks »

|»

Commodity and Service Codes - Chili Pepper Company

Search

‘!

HIGP Class | |

HIGP Clagss Hem E

HIGP Keyword I

Search using IALL ofthe criteria 'l
Search |

NIGP Code P-_.vse

o1 Administrative, Financial, and Management Service\ o
o2 Agricultural Equipment and Related Products and Services \
o3 Arts, Crafts, Entertainment, Theatre \
04 Automative Products, Yehicles, and Services \
o5 Building Equipment, Supplies, and Services
06 Clathing, Textiles, Laundry Equipment, and Supplies
a7 Communication Equipment and Services
og Computers, Software, Supplies, and Services
o9 Food, Equipment, and Related Services /
10 Furnizhings and Related Services /
1M Furniture and Relsted Services /

\ Hardware, Related Equipment, and Services /

| K

@ Done l_ l_ l_ |4 Inkermet

8. Click-on Exit and Continue Registration After Selecting All Applicable Service and
Commodity Codes



Knox County Purchasing il icrosoft Internet Explorer - |EI|5|

J File Edit Wiew Favorites Tools Help |JLinks »ﬁ

oy Communication Equipment and Services
05 Computers, Software, Supplies, and Services
[uiz} Food, Equipment, and Related Services
10 Furnishingz and Related Services
11 Furniture and Related Services
12 Harchweare, Related Equipment, and Services
13 Highvwway Road Equipment, Materialz, and Related Equipmert
14 Janitorial and Cleaning Equipment, Supplies, and Services
15 Lahoratory Equipment, Supplies, and Services
16 Maintenance and Repair of Equipment
17 Medical Equipment, Supplies, and Services
158 Mizcellaneous Commodities and Services
19 Office Supplies, Related bems, and Services
20 Paper, Printing Eguipment, and Related Products and Services
21 Perzonal Products, Equipment, and Services
22 Public "Works, Park Equipmert, and Construction Services
23 Rental and Leasing Services
24 Safety and Protection Equipment and Related Services
25 School and Library Eguipment, Supplies, and Services
26 Sporting, Athletic, and other Outdoor Equipment and Services
27 Testing and Sampling Equipment and Services
28 The Trades: Electrical, Engineeting, HY AC, Plumbing, and Welding
28 Transit Equipment and Related Services, Mass
30 Water and Sewver Treatment Equipment, Supplies, and Services
_ Save and Continue Registration Exit and Continue Registration
Copyright @ 2005 Perizcope Holdings
v

|&) pore l_ l_ |_|° Inkernet
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Click-on Exit and Continue Registration

9. Click-on “OK” and Registration is Complete




a Knox County Purchasing Division - Thank You for Registering - Microsoft Internet Explorer - | Ellil
J File

L Wiew Favorites Tools Help |JLinks »

Thank you for registering with Knox County Purchasing (Test). Registration confirmation will be emailed to you.
For guestions or comments please contact Knox County Purchaszing Divizion at 865-215-5777.

UMQgrizcope Haoldings, Inc. - LLMGHts Reserved.

Copyright & 201

Click-on “OK” to complete Registration

| K

@ Done l_ l_ l_ |4 Inkermet
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