
 

KNOX COUNTY BOARD OF COMMISSIONERS 
 

 

The Knox County Board of Commissioners met in Regular Session on 

Monday, February 26, 2018 at 5:00 p.m. in the Main Assembly Room of the City- 

County Building, Main Avenue. Those members present were Commissioners 

Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley. Also present were Mr. Richard Armstrong, Knox County 

Law Director, Mr. David Buuck, Knox County Chief Deputy Law Director, Mr. 

Chris Caldwell, Director, Knox County Finance, Mr. Tim Burchett, Knox County 

Mayor, Mr. Michael Grider, Communications Manager for the Knox County 

Mayor’s Office, Mr. Dean Rice, Chief of Staff for the Knox County Mayor’s 

Office, Mr. Dwight Van de Vate, Director, Engineering and Public Works, Mr. 

Daniel Sanders, Knox County Deputy Law Director, Mr. Gerald Green, Executive 

Director, Metropolitan Planning Commission, Ms. Martha Buchanan, Director, 

Knox County Health Department and news media. 

The following proceedings were had and entered of record to-wit: 

Commissioner Smith, Chairman, presided. 

* * * * * * 

IN RE: ROLL CALL: (5:00 P.M.) 
Mrs. Kim Ellis, Minutes Clerk to the Knox County Clerk, called the roll. 

Those members present were Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley. 

* * * * * * 

IN RE: DEVOTIONAL: 
Commissioner Thomas gave the devotional. 

* * * * * * 

IN RE: PLEDGE TO THE FLAG: 
Commissioner Carringer led the Pledge to the Flag. 

* * * * * * 

IN RE: PUBLIC FORUM: 
Commissioner Smith recognized Mr. Martin Sellers and students from 

Lincoln Memorial University. 

* * * * * * 

Scout Troup #757 was present along with their Scout Master Commissioner 

Hugh Nystrom.  The Scouts were working on their Citizenship in the Community 
Badge. 

Scout Representative from Troup #757 was Channing McClum who spoke 

and thanked the Commission for having them at the meeting. 
* * * * * * 



Ms. Barbara Cook, concerned citizen, was present and spoke regarding the 

Behavioral Health Urgent Care Center. 

* * * * * * 

IN RE: HONORARY RESOLUTIONS: 
 

 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, MEMORIALIZING JIM HARBIN: 
R-18-2-101: 

Consideration of a Resolution of the Commission of Knox County, 

Tennessee, memorializing Jim Harbin was before the Board of Commissioners. 
Commissioner Anders moved to defer to the March 2018 Board of 

Commissioner meeting R-18-2-101 - Consideration of a Resolution of the 

Commission of Knox County, Tennessee, memorializing Jim Harbin. 

Commissioner Wright seconded the motion and upon roll call vote Commissioners 

Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, HONORING STAN BROCK AND 

REMOTE AREA MEDICAL: R-18-2-102: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, honoring Stan Brock and Remote Area Medical was before the Board 

of Commissioners. 

Mrs. Kim Ellis, Minutes Clerk to the Knox County Clerk, read the 

Resolution into the record. 

Mr. Stan Brock, Remote Area Medical, thanked the Commissioners for the 

Resolution. 

Mr. Tim Burchett, Knox County Mayor, was present and spoke on the 

matter. 

Commissioner Wright moved to approve R-18-2-102 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, honoring Stan Brock 

and Remote Area Medical. Commissioner Anders seconded the motion and upon 

roll call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, 

Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion 

carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF APPROVAL OF MINUTES OF THE 

PREVIOUS MEETING: 
Consideration of approval of minutes of the previous meeting on January 22, 

2018 was before the Board of Commissioners. 



Commissioner Busler moved to approve the minutes of the previous meeting 

on January 22, 2018. Commissioner Anders seconded the motion and upon roll 

call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: AMENDMENTS TO THE AGENDA: 
Without objection, Commissioner Smith amended the agenda as follows: 

Add item #45 - R-18-2-907 – Consideration of a Resolution of the 

Commission of Knox County, Tennessee, setting, pursuant to state law, the 

compensation of the Knox County Board of Equalization at $125.00 per day for 

members, alternates, and hearing officers and $135.00 per day for the chair and 

secretary. 
* * * * * * 

Add item #51 – Spread of Record Travel for Commissioners Carson Dailey 

and Charles Busler. 
* * * * * * 

Add item #52 – Discussion item of the Knox County Commission and Knox 

County Schools meeting jointly regarding the School Budget. 

* * * * * * 

Add item #53 – Discussion item to set the next Public Hearing for the 

Charter Amendment Ordinance. 

* * * * * * 

IN RE: THE FOLLOWING ITEMS WILL NOT BE ON THE CONSENT 

CALENDAR: 
Items #4, #5, I, #41, #43, #44, #45, #46, #47, #48, #49, #59, #51, #52 and 

#53. 
 

 

Commissioner Anders moved to set the Agenda. Commissioner Busler 

seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley 

voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: DRIVES AND ROADS: 
Consideration of the closure of a recorded but un-improved right of way 

between B Drive and C Drive in the Shipe's Addition to Mascot, Tennessee 

Subdivision on second reading was before the Board of Commissioners. 

Commissioner Wright moved to approve consideration of the closure of a 

recorded but un-improved right of way between B Drive and C Drive in the Shipe's 

Addition to Mascot Tennessee Subdivision on second reading. Commissioner 

Anders seconded the motion and upon roll call vote Commissioners Gill, 



Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF LINE ITEM TRANSFERS: 
Consideration of Line Item Transfers was before the Board of 

Commissioners. 

Commissioner Schoonmaker moved to approve the Line Item Transfers. 

Commissioner Anders seconded the motion and upon roll call vote Commissioners 

Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: NOTARY APPLICATIONS: 
Consideration of Notary Applications was before the Board of 

Commissioners. 

Commissioner Anders moved to approve 237 Notary Applications. 

Commissioner Brantley seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSENT CALENDAR: 
 

 

IN RE: DRIVES AND ROADS: 
Consideration of the Acceptance of New County Roads was before the 

Board of Commissioners. 

A.) Gladiator Lane located in Cove at Keller Bend, District 4. 

B.) Lawgiver Circle located in Edwards Place Unit 3 and Unit 4, District 8. 

C.) Edwards Place Boulevard located in Edwards Place Unit 3 and Unit 4, District 

8. 

Commissioner Anders moved to approve Consideration of the Acceptance 

of New County Roads: 

A.) Gladiator Lane located in Cove at Keller Bend, District 4. 

B.) Lawgiver Circle located in Edwards Place Unit 3 and Unit 4, District 8. 

C.) Edwards Place Boulevard located in Edwards Place Unit 3 and Unit 4, District 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSENT CALENDAR RESOLUTIONS: 



IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, RECOGNIZING THAT A VACANCY 

EXISTS ON THE THREE RIDGES GOLF BOARD DUE TO THE DEATH OF 
 BOB  FEHLI NG  AND  APPRO VI N G  TH E  KNOX  COUNTY  MAY OR’S  

RECOMMENDATION OF CHUCK SEVERANCE FOR APPOINTMENT TO 

COMPLETE THE UNFULFILLED TERM OF BOB FEHLING, WHICH 

TERM EXPIRES DECEMBER 31, 2018: R-18-2-110: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, recognizing that a vacancy exists on the Three Ridges Golf Board due 

to the death of Bob Fehling and approving the Knox County Mayor’s 

recommendation of Chuck Severance for appointment to complete the unfulfilled 

term of Bob Fehling, which term expires December 31, 2018 was before the Board 

of Commissioners. 

Commissioner Anders moved to approve R-18-2-110 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, recognizing that a 

vacancy exists on the Three Ridges Golf Board due to the death of Bob Fehling 

and approving the Knox County Mayor’s recommendation of Chuck Severance for 

appointment to complete the unfulfilled term of Bob Fehling, which term expires 

December 31, 2018. Commissioner Nystrom seconded the motion and upon roll 

call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A CONTRACT WITH F.M. 

GEORGE SAFE AND LOCK COMPANY FOR THE PROVISION OF KEYS, 

LOCKS, AND LOCKING SYSTEMS FOR PROJECTS AND EXPENDITURES 

AS APPROVED BY THE KNOX COUNTY SCHOOLS MAINTENANCE AND 

CAPITAL IMPROVEMENT PLAN BUDGETS FOR A PERIOD OF ONE (1) 

YEAR WITH THE OPTION TO EXTEND FOR AN ADDITIONAL FOUR (4) 

YEARS, ONE (1) YEAR AT A TIME, FOR A POSSIBLE TOTAL OF FIVE (5) 

YEARS: R-18-2-201: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a contract with F.M. George Safe and Lock Company for the 

provision of keys, locks, and locking systems for projects and expenditures as 

approved by the Knox County Schools Maintenance and Capital Improvement 

Plan Budgets for a period of one (1) year with the option to extend for an 

additional four (4) years, one (1) year at a time, for a possible total of five (5) years 

was before the Board of Commissioners. 



Commissioner Anders moved to approve R-18-2-201 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a contract 

with F.M. George Safe and Lock Company for the provision of keys, locks, and 

locking systems for projects and expenditures as approved by the Knox County 

Schools Maintenance and Capital Improvement Plan Budgets for a period of one 

(1) year with the option to extend for an additional four (4) years, one (1) year at a 

time, for a possible total of five (5) years.  Commissioner Nystrom seconded the 

motion and upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, 

Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. 

The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

THE TENNESSEE DEPARTMENT OF EDUCATION 21ST CENTURY 

COMMUNITY LEARNING CENTERS GRANT AWARD IN THE AMOUNT 

OF $108,000.00 TO PROVIDE AFTER-SCHOOL ACADEMIC AND 

ENRICHMENT SUPPORT TO STUDENTS AT INSKIP ELEMENTARY 

SCHOOL: R-18-2-202: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of the Tennessee Department of Education 

21st Century Community Learning Centers Grant award in the amount of 

$108,000.00 to provide after-school academic and enrichment support to students 

at Inskip Elementary School was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-202 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of the Tennessee Department of Education 21st Century Community 

Learning Centers Grant award in the amount of $108,000.00 to provide after- 

school academic and enrichment support to students at Inskip Elementary School. 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE:       CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

GRANT FUNDS FOR THE KNOX COUNTY SCHOOLS AS SHOWN ON THE 

ATTACHED LIST AND IN THE TOTAL AMOUNT OF $12,582.00: 

R-18-2-203: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of grant funds for the Knox County Schools 



as shown on the attached list and in the total amount of $12,582.00 was before the 

Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-203 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of grant funds for the Knox County Schools as shown on the attached 

list and in the total amount of $12,582.00. Commissioner Nystrom seconded the 

motion and upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, 

Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. 

The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

A DONATION FROM THE KNOXVILLE CENTRAL HIGH SCHOOL 

ATHLETICS FOUNDATION IN THE APPROXIMATE AMOUNT OF 

$48,955.00 FOR PHASE II OF THE CONSTRUCTION OF A NEW INDOOR 

BASEBALL AND SOFTBALL HITTING FACILITY AT CENTRAL HIGH 

SCHOOL: R-18-2-204: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of a donation from the Knoxville Central 

High School Athletics Foundation in the approximate amount of $48,955.00 for 

phase II of the construction of a new indoor baseball and softball hitting facility at 

Central High School was before the Board of Commissioners. 
Commissioner Anders moved to approve R-18-2-204 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of a donation from the Knoxville Central High School Athletics 

Foundation in the approximate amount of $48,955.00 for phase II of the 

construction of a new indoor baseball and softball hitting facility at Central High 

School. Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

A COMMUNITY GRANT FROM THE TOWN OF FARRAGUT BOARD OF 

MAYOR AND ALDERMEN IN THE AMOUNT OF $22,000.00 FOR 

FARRAGUT INTERMEDIATE SCHOOL FOR FISCAL YEAR 2017-2018: 

R-18-2-205: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of a community grant from the Town of 

Farragut Board of Mayor and Aldermen in the amount of $22,000.00 for Farragut 



Intermediate School for fiscal year 2017-2018 was before the Board of 

Commissioners. 

Commissioner Anders moved to approve R-18-2-205 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of a community grant from the Town of Farragut Board of Mayor and 

Aldermen in the amount of $22,000.00 for Farragut Intermediate School for fiscal 

year 2017-2018. Commissioner Nystrom seconded the motion and upon roll call 

vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE:       CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

A DONATION FROM THE NORTHSHORE ELEMENTARY SCHOOL PTA 

IN THE APPROXIMATE AMOUNT OF $40,311.00 FOR A LANDSCAPING 

PROJECT AT NORTHSHORE ELEMENTARY SCHOOL: R-18-2-206: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of a donation from the Northshore 

Elementary School PTA in the approximate amount of $40,311.00 for a 

landscaping project at Northshore Elementary School was before the Board of 

Commissioners. 
Commissioner Anders moved to approve R-18-2-206 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of a donation from the Northshore Elementary School PTA in the 

approximate amount of $40,311.00 for a landscaping project at Northshore 

Elementary School.  Commissioner Nystrom seconded the motion and upon roll 

call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

A DONATION FROM THE ROCKY HILL ELEMENTARY SCHOOL 

FOUNDATION IN THE AMOUNT OF $18,300.00 FOR THE PURCHASE OF 

IMAGINE LANGUAGE & LITERACY LICENSES FOR ROCKY HILL 

ELEMENTARY SCHOOL:R-18-2-207: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of a donation from the Rocky Hill 

Elementary School Foundation in the amount of $18,300.00 for the purchase of 



Imagine Language & Literacy Licenses for Rocky Hill Elementary School was 

before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-207 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of a donation from the Rocky Hill Elementary School Foundation in 

the amount of $18,300.00 for the purchase of Imagine Language & Literacy 

Licenses for Rocky Hill Elementary School.  Commissioner Nystrom seconded the 

motion and upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, 

Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. 

The motion carried 11-0-0-0. 

* * * * * * 

IN RE:       CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A CENTRAL CAFETERIA 

FUND BALANCE DESIGNATION IN THE AMOUNT OF $1,189,867.64 FOR 

THE SCHOOL NUTRITION PROGRAM: R-18-2-208: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a Central Cafeteria Fund Balance Designation in the amount 

of $1,189,867.64 for the School Nutrition Program was before the Board of 

Commissioners. 
Commissioner Anders moved to approve R-18-2-208 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a Central 

Cafeteria Fund Balance Designation in the amount of $1,189,867.64 for the School 

Nutrition Program.  Commissioner Nystrom seconded the motion and upon roll 

call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A PRE-AP PROGRAM 

AGREEMENT WITH COLLEGE BOARD FOR BEARDEN HIGH SCHOOL'S 

PARTICIPATION IN A PRE-AP PILOT FOR BIOLOGY AND ENGLISH I AT 

A COST OF $13,000.00: R-18-2-209: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a Pre-AP Program Agreement with College Board for 

Bearden High School's participation in a Pre-AP Pilot for Biology and English I at 

a cost of $13,000.00 was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-209 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a Pre-AP 

Program Agreement with College Board for Bearden High School's participation in 

a Pre-AP Pilot for Biology and English I at a cost of $13,000.00. Commissioner 



Nystrom seconded the motion and upon roll call vote Commissioners Gill, 

Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING THE PRICE QUOTE FOR 

THE PURCHASE OF AN I-READY DIAGNOSTIC AND INSTRUCTION 

READING 1-YEAR SITE LICENSE FOR GREEN MAGNET ACADEMY AT A 

COST OF $10,100.00:R-18-2-210: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving the Price Quote for the purchase of an i-Ready Diagnostic 

and Instruction Reading 1-year site license for Green Magnet Academy at a cost of 

$10,100.00 was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-210 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving the Price 

Quote for the purchase of an i-Ready Diagnostic and Instruction Reading 1-year 

site license for Green Magnet Academy at a cost of $10,100.00. Commissioner 

Nystrom seconded the motion and upon roll call vote Commissioners Gill, 

Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING THE PRICE QUOTE FOR 

THE PURCHASE OF AN I-READY DIAGNOSTIC AND INSTRUCTION 

READING 1-YEAR SITE LICENSE AND UP TO 6 HOURS OF ON-SITE 

PROFESSIONAL DEVELOPMENT FOR SARAH MOORE GREENE 

MAGNET ACADEMY AT A COST OF $13,400.00: R-18-2-211: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving the Price Quote for the purchase of an i-Ready Diagnostic 

and Instruction Reading 1-year site license and up to 6 hours of on-site 

Professional Development for Sarah Moore Greene Magnet Academy at a cost of 

$13,400.00 was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-211 - Consideration of a 
Resolution of the Commission of Knox County, Tennessee, approving the Price 

Quote for the purchase of an i-Ready Diagnostic and Instruction Reading 1-year 

site license and up to 6 hours of on-site Professional Development for Sarah Moore 

Greene Magnet Academy at a cost of $13,400.00.  Commissioner Nystrom 

seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley 

voted aye. The motion carried 11-0-0-0. 



* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

A DONATION FROM THE HARDIN VALLEY ACADEMY ATHLETIC 

COUNCIL IN THE APPROXIMATE AMOUNT OF $28,078.00 TO MAKE 

CHANGES AND ADD WALLS TO HARDIN VALLEY ACADEMY'S 

EXISTING BATTING CAGE STRUCTURE: R-18-2-212: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of a donation from the Hardin Valley 

Academy Athletic Council in the approximate amount of $28,078.00 to make 

changes and add walls to Hardin Valley Academy's existing batting cage structure 

was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-212 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of a donation from the Hardin Valley Academy Athletic Council in the 

approximate amount of $28,078.00 to make changes and add walls to Hardin 

Valley Academy's existing batting cage structure.  Commissioner Nystrom 

seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley 

voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A PROPOSAL FROM 

IMAGINE LEARNING FOR LONSDALE ELEMENTARY SCHOOL'S 

PURCHASE OF IMAGINE LANGUAGE & LITERACY STUDENT 
LICENSES AND STAFF TRAINING AND SUPPORT AT A COST OF 

$26,780.00: R-18-2-213: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a proposal from Imagine Learning for Lonsdale Elementary 

School's purchase of Imagine Language & Literacy Student Licenses and staff 

training and support at a cost of $26,780.00 was before the Board of 

Commissioners. 
Commissioner Anders moved to approve R-18-2-213 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a proposal 

from Imagine Learning for Lonsdale Elementary School's purchase of Imagine 

Language & Literacy Student Licenses and staff training and support at a cost of 

$26,780.00.  Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 



IN RE:       CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

A GRANT AWARD IN THE AMOUNT OF $10,000.00 FROM THE 
NATIONAL ENDOWMENT FOR THE ARTS IN SUPPORT OF THE 2018 

CHILDREN'S FESTIVAL OF READING. (REQUIRES AN IN-KIND MATCH 

OF $11,500.00 AND A CASH MATCH OF $20,000.00 WHICH WILL BE 
FUNDED THROUGH CORPORATE SPONSORSHIPS AND GRANTS): 

R-18-2-214: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of a grant award in the amount of 
$10,000.00 from the National Endowment for the Arts in support of the 2018 

Children's Festival of Reading. (Requires an in-kind match of $11,500.00 and a 

cash match of $20,000.00 which will be funded through corporate sponsorships 

and grants) was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-214 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of a grant award in the amount of $10,000.00 from the National 

Endowment for the Arts in support of the 2018 Children's Festival of Reading. 

(Requires an in-kind match of $11,500.00 and a cash match of $20,000.00 which 

will be funded through corporate sponsorships and grants). Commissioner 

Nystrom seconded the motion and upon roll call vote Commissioners Gill, 

Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING CONTRACTS WITH 

KEEFE GROUP, KIMBLES FOOD BY DESIGN, MID-STATE SERVICES, 

INC., AND VISTAR/LIBERTY DISTRIBUTION LLC FOR COMMISSARY 

ITEMS TO SELL TO INDIVIDUALS INCARCERATED AT THE KNOX 

COUNTY JAIL, KCSO WORK RELEASE FACILITY, AND THE ROGER D. 

WILSON DETENTION FACILITY:R-18-2-301: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving contracts with Keefe Group, Kimbles Food by Design, Mid- 

State Services, Inc., and Vistar/Liberty Distribution LLC for commissary items to 

sell to individuals incarcerated at the Knox County Jail, KCSO Work Release 

Facility, and the Roger D. Wilson Detention Facility was before the Board of 
Commissioners. 

Commissioner Anders moved to approve R-18-2-301 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving contracts 

with Keefe Group, Kimbles Food by Design, Mid-State Services, Inc., and 



Vistar/Liberty Distribution LLC for commissary items to sell to individuals 

incarcerated at the Knox County Jail, KCSO Work Release Facility, and the Roger 

D. Wilson Detention Facility.  Commissioner Nystrom seconded the motion and 

upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, 

Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion 

carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

TWENTY (20) GLOBAL POSITIONING SYSTEMS (GPS) WITH AN 

APPROXIMATE VALUE OF $8,000.00 FROM THE DEPARTMENT OF 

DEFENSE 10-33 SURPLUS PROPERTY PROGRAM FOR THE BENEFIT 

OF THE KNOX COUNTY SHERIFF'S OFFICE AND THE KCSO TRACKING 

TEAM: R-18-2-302: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of twenty (20) Global Positioning Systems 

(GPS) with an approximate value of $8,000.00 from the Department of Defense 
10-33 Surplus Property Program for the benefit of the Knox County Sheriff's 

Office and the KCSO tracking team was before the Board of Commissioners. 
Commissioner Anders moved to approve R-18-2-302 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of twenty (20) Global Positioning Systems (GPS) with an approximate 

value of $8,000.00 from the Department of Defense 10-33 Surplus Property 

Program for the benefit of the Knox County Sheriff's Office and the KCSO 

tracking team.  Commissioner Nystrom seconded the motion and upon roll call 

vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING COVENANTS FOR 

PERMANENT MAINTENANCE OF STORMWATER FACILITIES AND 

BEST MANAGEMENT PRACTICES WITH TURNER HOMES, LLC FOR 

PROPERTIES LOCATED AT 0 GEORGE LIGHT ROAD (A PORTION OF 

CLT # 089-12306) AND 3101 GEORGE LIGHT ROAD (A PORTION OF # 089- 

12301): R-18-2-401: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving Covenants for Permanent Maintenance of Stormwater 

Facilities and Best Management Practices with Turner Homes, LLC for properties 



located at 0 George Light Road (a portion of CLT # 089-12306) and 3101 George 

Light Road (a portion of # 089-12301) was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-401 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving Covenants 

for Permanent Maintenance of Stormwater Facilities and Best Management 

Practices with Turner Homes, LLC for properties located at 0 George Light Road 

(a portion of CLT # 089-12306) and 3101 George Light Road (a portion of 

# 089-12301). Commissioner Nystrom seconded the motion and upon roll call 

vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING COVENANTS FOR 

PERMANENT MAINTENANCE OF STORMWATER FACILITIES AND 

BEST MANAGEMENT PRACTICES WITH KIRKLAND FINANCIAL, LLC 

FOR PROPERTY LOCATED AT 11103 HARDIN VALLEY ROAD (A 

PORTION OF CLT # 103-10804): R-18-2-402: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving Covenants for Permanent Maintenance of Stormwater 

Facilities and Best Management Practices with Kirkland Financial, LLC for 

property located at 11103 Hardin Valley Road (a portion of CLT # 103-10804) 

was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-402 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving Covenants 

for Permanent Maintenance of Stormwater Facilities and Best Management 

Practices with Kirkland Financial, LLC for property located at 11103 Hardin 

Valley Road (a portion of CLT # 103-10804). Commissioner Nystrom seconded 
the motion and upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, 

Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. 

The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING COVENANTS FOR 

PERMANENT MAINTENANCE OF STORMWATER FACILITIES AND 

BEST MANAGEMENT PRACTICES WITH JERRY L. MORGAN, II AND 

LARRY D. WRIGHT FOR PROPERTIES LOCATED AT 3434 TIPTON 

STATION ROAD (CLT # 147-073) AND 3500 TIPTON STATION ROAD (CLT 
# 147-07301): R-18-2-403: 



Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving Covenants for Permanent Maintenance of Stormwater 

Facilities and Best Management Practices with Jerry L. Morgan, II and Larry D. 

Wright for properties located at 3434 Tipton Station Road (CLT # 147-073) and 

3500 Tipton Station Road (CLT # 147-07301) was before the Board of 

Commissioners. 

Commissioner Anders moved to approve R-18-2-403 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving Covenants 

for Permanent Maintenance of Stormwater Facilities and Best Management 

Practices with Jerry L. Morgan, II and Larry D. Wright for properties located at 

3434 Tipton Station Road (CLT # 147-073) and 3500 Tipton Station Road (CLT # 

147-07301). Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING COVENANTS FOR 

PERMANENT MAINTENANCE OF STORMWATER FACILITIES AND 

BEST MANAGEMENT PRACTICES WITH THE TRUSTEES OF UNION 

BAPTIST CHURCH FOR PROPERTIES LOCATED AT 6701 WASHINGTON 

PIKE (CLT # 040-109), 0 WASHINGTON PIKE (CLT # 040-108), 6633 

WASHINGTON PIKE (CLT # 040-107) AND 6621 WASHINGTON PIKE (CLT 

# 040-10301): R-18-2-404: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving Covenants for Permanent Maintenance of Stormwater 

Facilities and Best Management Practices with the Trustees of Union Baptist 

Church for properties located at 6701 Washington Pike (CLT # 040-109), 0 

Washington Pike (CLT # 040-108), 6633 Washington Pike (CLT # 040-107) and 

6621 Washington Pike (CLT # 040-10301) was before the Board of 
Commissioners. 

Commissioner Anders moved to approve R-18-2-404 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving Covenants 

for Permanent Maintenance of Stormwater Facilities and Best Management 
Practices with the Trustees of Union Baptist Church for properties located at 6701 

Washington Pike (CLT # 040-109), 0 Washington Pike (CLT # 040-108), 6633 

Washington Pike (CLT # 040-107) and 6621 Washington Pike (CLT # 040- 

10301).  Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 
11-0-0-0. 



* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A CONTRACT WITH 

PROGRESSION ELECTRIC, LLC FOR THE PROVISION OF TRAFFIC 

SIGNAL MAINTENANCE AND SERVICES: R-18-2-405: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a contract with Progression Electric, LLC for the provision 

of traffic signal maintenance and services was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-405 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a contract 

with Progression Electric, LLC for the provision of traffic signal maintenance and 

services.  Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A STATE AID CONTRACT 

WITH THE TENNESSEE DEPARTMENT OF TRANSPORTATION (TDOT) 

FOR THE RESURFACING OF HEISKELL ROAD FROM E. EMORY ROAD 

(SR 131) TO E. RACCOON VALLEY ROAD (SR 171) FOR AN ESTIMATED 

PROJECT COST OF $514,300.00 WITH $478,299.00 (93%) PROVIDED BY 

TDOT AND $36,001.00 (7%) PROVIDED BY KNOX COUNTY: R-18-2-406: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a State Aid Contract with the Tennessee Department of 

Transportation (TDOT) for the resurfacing of Heiskell Road from E. Emory Road 

(SR 131) to E. Raccoon Valley Road (SR 171) for an estimated project cost of 
$514,300.00 with $478,299.00 (93%) provided by TDOT and $36,001.00 (7%) 

provided by Knox County was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-406 - Consideration of a 
Resolution of the Commission of Knox County, Tennessee, approving a State Aid 

Contract with the Tennessee Department of Transportation (TDOT) for the 

resurfacing of Heiskell Road from E. Emory Road (SR 131) to E. Raccoon Valley 

Road (SR 171) for an estimated project cost of $514,300.00 with $478,299.00 

(93%) provided by TDOT and $36,001.00 (7%) provided by Knox County. 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A STATE AID CONTRACT 



WITH THE TENNESSEE DEPARTMENT OF TRANSPORTATION (TDOT) 

FOR THE RESURFACING OF STRAWBERRY PLAINS PIKE FROM JUST 

WEST OF WOODDALE CHURCH ROAD (KNOXVILLE CITY LIMITS) TO 

ASHEVILLE HIGHWAY (SR 9) FOR AN ESTIMATED PROJECT COST OF 

$452,800.00 WITH $443,744.00 (98%) PROVIDED BY TDOT AND $9,056.00 

(2%) PROVIDED BY KNOX COUNTY: R-18-2-407: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a State Aid Contract with the Tennessee Department of 

Transportation (TDOT) for the resurfacing of Strawberry Plains Pike from just 

west of Wooddale Church Road (Knoxville City Limits) to Asheville Highway (SR 
9) for an estimated project cost of $452,800.00 with $443,744.00 (98%) provided 

by TDOT and $9,056.00 (2%) provided by Knox County was before the Board of 

Commissioners. 

Commissioner Anders moved to approve R-18-2-407 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a State Aid 

Contract with the Tennessee Department of Transportation (TDOT) for the 

resurfacing of Strawberry Plains Pike from just west of Wooddale Church Road 

(Knoxville City Limits) to Asheville Highway (SR 9) for an estimated project cost 

of $452,800.00 with $443,744.00 (98%) provided by TDOT and $9,056.00 (2%) 

provided by Knox County. Commissioner Nystrom seconded the motion and upon 

roll call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, 

Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion 

carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A STATE AID CONTRACT 

WITH THE TENNESSEE DEPARTMENT OF TRANSPORTATION (TDOT) 

FOR THE RESURFACING OF ELLISTOWN ROAD FROM WASHINGTON 

PIKE TO RUTLEDGE PIKE (SR 1) FOR AN ESTIMATED PROJECT COST 

OF $363,000.00 WITH $355,740.00 (98%) PROVIDED BY TDOT AND 

$7,260.00 (2%) PROVIDED BY KNOX COUNTY:R-18-2-408: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a State Aid Contract with the Tennessee Department of 
Transportation (TDOT) for the resurfacing of Ellistown Road from Washington 

Pike to Rutledge Pike (SR 1) for an estimated project cost of $363,000.00 with 

$355,740.00 (98%) provided by TDOT and $7,260.00 (2%) provided by Knox 
County was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-408 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a State Aid 

Contract with the Tennessee Department of Transportation (TDOT) for the 



resurfacing of Ellistown Road from Washington Pike to Rutledge Pike (SR 1) for 

an estimated project cost of $363,000.00 with $355,740.00 (98%) provided by 

TDOT and $7,260.00 (2%) provided by Knox County.  Commissioner Nystrom 

seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley 

voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A TEMPORARY 

CONSTRUCTION EASEMENT AGREEMENT IN THE AMOUNT OF $10.00 

WITH JOHN K. CHESNEY FOR THE USE OF A PORTION OF JOHN 

CHESNEY'S PROPERTY ADJACENT TO THE CARTER CONVENIENCE 

CENTER FOR THE OPERATION OF A TEMPORARY CONVENIENCE 

CENTER AND FOR OTHER CONSTRUCTION RELATED ACTIVITIES: 

R-18-2-409: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a Temporary Construction Easement Agreement in the 

amount of $10.00 with John K. Chesney for the use of a portion of John Chesney's 

property adjacent to the Carter Convenience Center for the operation of a 

temporary convenience center and for other construction related activities was 

before the Board of Commissioners. 
Commissioner Anders moved to approve R-18-2-409 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a 

Temporary Construction Easement Agreement in the amount of $10.00 with John 

K. Chesney for the use of a portion of John Chesney's property adjacent to the 

Carter Convenience Center for the operation of a temporary convenience center 

and for other construction related activities.  Commissioner Nystrom seconded the 

motion and upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, 

Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. 

The motion carried 11-0-0-0. 

* * * * * * 

IN RE:       CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AUTHORIZING THE ACCEPTANCE OF 

SPONSORSHIP DONATIONS IN THE TOTAL AMOUNT OF $4,100.00 

FROM VARIOUS DONORS DESIGNATED FOR THE MOSAIC MURAL 

PROJECT AT THE KARNS SENIOR CENTER: R-18-2-410: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, authorizing the acceptance of sponsorship donations in the total amount 

of $4,100.00 from various donors designated for the Mosaic Mural Project at the 

Karns Senior Center was before the Board of Commissioners. 



Commissioner Anders moved to approve R-18-2-410 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, authorizing the 

acceptance of sponsorship donations in the total amount of $4,100.00 from various 

donors designated for the Mosaic Mural Project at the Karns Senior Center. 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING AN AFFILIATION 

AGREEMENT WITH KING UNIVERSITY TO PROVIDE EXPERIENTIAL 

LEARNING THROUGH CLINICAL AND/OR PRACTICAL WORK FOR 

KING UNIVERSITY STUDENTS AND INTERNS FOR A FIVE-YEAR 

PERIOD BEGINNING FEBRUARY 1, 2018 THROUGH JANUARY 31, 2023: 

R-18-2-601: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving an Affiliation Agreement with King University to provide 

experiential learning through clinical and/or practical work for King University 

students and interns for a five-year period beginning February 1, 2018 through 

January 31, 2023 was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-601 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving an 

Affiliation Agreement with King University to provide experiential learning 

through clinical and/or practical work for King University students and interns for 

a five-year period beginning February 1, 2018 through January 31, 2023. 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A GRANT CONTRACT IN 

THE AMOUNT NOT TO EXCEED $150,000.00 WITH THE TENNESSEE 

DEPARTMENT OF HEALTH FOR THE PROVISION OF FETAL AND 

INFANT MORTALITY REVIEW AND COMMUNITY INFANT MORTALITY 

REDUCTION SERVICES FOR THE PERIOD BEGINNING JULY 1, 2018 

AND ENDING JUNE 30, 2019 (NO LOCAL MATCH REQUIRED.): 

 R-18-2-602: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a grant contract in the amount not to exceed $150,000.00 

with the Tennessee Department of Health for the provision of Fetal and Infant 



Mortality Review and Community Infant Mortality Reduction services for the 

period beginning July 1, 2018 and ending June 30, 2019 (No local match required.) 

was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-602 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a grant 

contract in the amount not to exceed $150,000.00 with the Tennessee Department 

of Health for the provision of Fetal and Infant Mortality Review and Community 

Infant Mortality Reduction services for the period beginning July 1, 2018 and 

ending June 30, 2019 (No local match required.)  Commissioner Nystrom 
seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley 

voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A CPR AND FIRST AID 

TRAINING AGREEMENT WITH CPR CHOICE, LLC TO PROVIDE 

REQUIRED TRAINING TO HEALTHCARE PROVIDERS AT THE KNOX 

COUNTY HEALTH DEPARTMENT IN THE AMOUNT OF $6,750.00 FOR 

THE TERM OF JANUARY 31, 2018 TO JANUARY 31, 2020 WITH THREE 

(3) ONE (1) YEAR OPTIONS TO RENEW: R-18-2-603: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a CPR and First Aid Training Agreement with CPR Choice, 

LLC to provide required training to healthcare providers at the Knox County 

Health Department in the amount of $6,750.00 for the term of January 31, 2018 to 

January 31, 2020 with three (3) one (1) year options to renew was before the Board 

of Commissioners. 

Commissioner Anders moved to approve R-18-2-603 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving a CPR and 

First Aid Training Agreement with CPR Choice, LLC to provide required training 

to healthcare providers at the Knox County Health Department in the amount of 

$6,750.00 for the term of January 31, 2018 to January 31, 2020 with three (3) one 

(1) year options to renew.  Commissioner Nystrom seconded the motion and upon 

roll call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, 

Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion 

carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING A CONTRACT WITH THE 

UNIVERSITY OF TENNESSEE FOR THE PROVISION OF BEHAVIORAL 

RISK FACTOR SURVEILLANCE SURVEY SERVICES IN THE AMOUNT 



OF $75,600.00 FOR THE CONTRACT TERM OF MARCH 1, 2018 TO 

FEBRUARY 28, 2021 WITH THE OPTION TO EXTEND FOR THREE (3) 

ADDITIONAL YEARS WHICH MAY RESULT IN A TOTAL OF SIX (6) 

YEARS: R-18-2-604: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving a contract with the University of Tennessee for the provision 

of Behavioral Risk Factor Surveillance Survey services in the amount of 

$75,600.00 for the contract term of March 1, 2018 to February 28, 2021 with the 

option to extend for three (3) additional years which may result in a total of six (6) 

years was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-604 - Consideration of a 
Resolution of the Commission of Knox County, Tennessee, approving a contract 

with the University of Tennessee for the provision of Behavioral Risk Factor 

Surveillance Survey services in the amount of $75,600.00 for the contract term of 

March 1, 2018 to February 28, 2021 with the option to extend for three (3) 

additional years which may result in a total of six (6) years.  Commissioner 

Nystrom seconded the motion and upon roll call vote Commissioners Gill, 

Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING CONTRACTS WITH B&D 

LAWN CARE & LANDSCAPING AND LANDSCAPE WORKSHOP TO 

PROVIDE MOWING SERVICES FOR THE KNOX COUNTY PARKS & 

RECREATION DEPARTMENT: R-18-2-701: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving contracts with B&D Lawn Care & Landscaping and 

Landscape Workshop to provide mowing services for the Knox County Parks & 

Recreation Department was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-701 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving contracts 

with B&D Lawn Care & Landscaping and Landscape Workshop to provide 

mowing services for the Knox County Parks & Recreation Department. 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, REQUESTING THE UNCLAIMED 

BALANCE OF ACCOUNTS REMITTED TO THE STATE TREASURER 



UNDER THE UNCLAIMED PROPERTY ACT FOR THE REPORT YEAR 

ENDING DECEMBER 31, 2015: R-18-2-801: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, requesting the unclaimed balance of accounts remitted to the State 
Treasurer under the Unclaimed Property Act for the report year ending December 

31, 2015 was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-801 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, requesting the 

unclaimed balance of accounts remitted to the State Treasurer under the Unclaimed 

Property Act for the report year ending December 31, 2015.  Commissioner 

Nystrom seconded the motion and upon roll call vote Commissioners Gill, 

Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, APPROVING VARIOUS AMENDMENTS 

TO THE KNOX COUNTY COMMISSION RULES AS SHOWN ON THE 

ATTACHED EXHIBIT A: R-18-2-901: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, approving various amendments to the Knox County Commission Rules 

as shown on the attached Exhibit A was before the Board of Commissioners. 
Commissioner Anders moved to approve R-18-2-901 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, approving various 

amendments to the Knox County Commission Rules as shown on the attached 

Exhibit A.  Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AMENDING THE "AUTHORITY" 

SECTION OF THE KNOX COUNTY COMMISSION EMPLOYEE 

HANDBOOK: R-18-2-902: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, amending the "Authority" section of the Knox County Commission 

Employee Handbook was before the Board of Commissioners. 

Commissioner Anders moved to approve R-18-2-902 - Consideration of a 
Resolution of the Commission of Knox County, Tennessee, amending the 

"Authority" section of the Knox County Commission Employee Handbook. 



Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, EXPRESSING OPPOSITION TO ANY 

RECOMMENDATION TO READOPT COMPREHENSIVE GROWTH PLANS 

AND SUPPORT OF STATE LEGISLATIVE ACTION TO REPEAL ANY 

REQUIREMENT FOR COMPREHENSIVE GROWTH PLANS: R-18-2-904: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, expressing opposition to any recommendation to readopt 

comprehensive growth plans and support of State legislative action to repeal any 

requirement for comprehensive growth plans was before the Board of 

Commissioners. 

Commissioner Anders moved to approve R-18-2-904 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, expressing opposition 

to any recommendation to readopt comprehensive growth plans and support of 

State legislative action to repeal any requirement for comprehensive growth plans. 

Commissioner Nystrom seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: RESOLUTIONS NOT ON CONSENT: 
 

 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, EXPRESSING SUPPORT OF STATE 

LEGISLATIVE ACTION TO REQUIRE COUNTY LEGISLATIVE BODY 

APPROVAL FOR THE ADOPTION OF SUBDIVISION REGULATIONS OR 

AN AMENDMENT TO EXISTING SUBDIVISION REGULATIONS 

RECOMMENDED BY A REGIONAL PLANNING COMMISSION: 

R-18-2-903: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, expressing support of State legislative action to require county 

legislative body approval for the adoption of subdivision regulations or an 
amendment to existing subdivision regulations recommended by a Regional 

Planning Commission was before the Board of Commissioners. 

Mr. Jack Woodall, concerned citizen, was present and spoke on the matter. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 



Commissioner Wright moved to approve R-18-2-903 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, expressing support of 

State legislative action to require county legislative body approval for the adoption 

of subdivision regulations or an amendment to existing subdivision regulations 

recommended by a Regional Planning Commission.  Commissioner Anders 

seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. The 

motion carried 10-1-0-0. Commissioner Schoonmaker voted no. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AMENDING THE KNOX COUNTY 

CODE OF ETHICS, SECTION 4, ENTITLED "ACCEPTANCE OF GIFTS 

AND OTHER THINGS OF VALUE", TO INCREASE THE LIMIT FOR 

FOOD, REFRESHMENTS, FOODSTUFFS, ENTERTAINMENT AND 

BEVERAGES PROVIDED AS PART OF A MEAL OR OTHER EVENT TO 

NOT EXCEED $50.00 PER OCCASION: R-18-2-905: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, amending the Knox County Code of Ethics, Section 4, entitled 

"Acceptance of gifts and other things of value", to increase the limit for food, 

refreshments, foodstuffs, entertainment and beverages provided as part of a meal or 

other event to not exceed $50.00 per occasion was before the Board of 

Commissioners. 

Commissioner Dailey moved to approve R-18-2-905 - Consideration of a 
Resolution of the Commission of Knox County, Tennessee, amending the Knox 

County Code of Ethics, Section 4, entitled "Acceptance of gifts and other things of 

value", to increase the limit for food, refreshments, foodstuffs, entertainment and 

beverages provided as part of a meal or other event to not exceed $50.00 per 

occasion. Commissioner Gill seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Schoonmaker, Busler, Wright, Dailey, Thomas and 

Brantley voted aye.  The motion carried 8-3-0-0. Commissioners Smith, Nystrom 

and Anders voted no. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, TO REQUIRE KNOX COUNTY BOARD 

OF EQUALIZATION MEMBERS AND HEARING OFFICERS TO 

COMPLETE ANNUAL CONTINUING EDUCATION PURSUANT TO STATE 

LAW:R-18-2-906: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, to require Knox County Board of Equalization members and hearing 



officers to complete annual continuing education pursuant to state law was before 

the Board of Commissioners. 

Mr. John Whitehead, Knox County Property Assessor, was present and 

spoke on the matter. 

Commissioner Anders moved to approve R-18-2-906 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, to require Knox 

County Board of Equalization members and hearing officers to complete annual 

continuing education pursuant to state law. Commissioner Gill seconded the 

motion and upon roll call vote Commissioners Gill, Carringer, Smith, Nystrom, 

Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. 

The motion carried 11-0-0-0. 

* * * * * * 

IN RE: CONSIDERATION OF A RESOLUTION OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, SETTING, PURSUANT TO STATE LAW, 

THE COMPENSATION OF THE KNOX COUNTY BOARD OF 

EQUALIZATION AT $125.00 PER DAY FOR MEMBERS, ALTERNATES, 

AND HEARING OFFICERS AND $135.00 PER DAY FOR THE CHAIR AND 

SECRETARY: R-18-2-907: 
Consideration of a Resolution of the Commission of Knox County, 

Tennessee, setting, pursuant to state law, the compensation of the Knox County 

Board of Equalization at $125.00 per day for members, alternates, and hearing 

officers and $135.00 per day for the chair and secretary was before the Board of 

Commissioners. 

Mr. John Whitehead, Knox County Property Assessor, was present and 

spoke on the matter. 

Mr. Richard Armstrong, Knox County Law Director, was present and spoke 

on the matter. 

Commissioner Anders moved to approve R-18-2-907 - Consideration of a 

Resolution of the Commission of Knox County, Tennessee, setting, pursuant to 

state law, the compensation of the Knox County Board of Equalization at $125.00 

per day for members, alternates, and hearing officers and $135.00 per day for the 

chair and secretary.  Commissioner Gill seconded the motion and upon roll call 

vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, 

Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion carried 

11-0-0-0. 

* * * * * * 

IN RE: ORDINANCES ON FIRST READING: 
 

 

IN RE: CONSIDERATION OF AN ORDINANCE OF THE 

COMMISSION OF KNOX COUNTY, TENNESSEE, AMENDING THE KNOX 



COUNTY CHARTER, ARTICLE II, SECTION 2.02, ENTITLED "OTHER 

POWERS", BY REVISING THE PROVISIONS RELATED TO THE 

EMPLOYMENT OF OUTSIDE AUDITORS AND PROVIDING FOR THE 

SUBMISSION OF THE CHARTER AMENDMENT SET OUT IN THIS 

ORDINANCE TO THE VOTERS OF KNOX COUNTY. (KNOX COUNTY 

CHARTER AS ADOPTED 11-8-88, AS AMENDED) ON FIRST READING: 

O-18-2-101: 
Consideration of an Ordinance of the Commission of Knox County, 

Tennessee, amending the Knox County Charter, Article II, Section 2.02, entitled 

"Other powers", by revising the provisions related to the employment of outside 

auditors and providing for the submission of the Charter Amendment set out in this 

Ordinance to the voters of Knox County. (Knox County Charter as adopted 

11-8-88, as amended) on first reading was before the Board of Commissioners. 

Commissioner Anders moved to approve O-18-2-101 - Consideration of an 

Ordinance of the Commission of Knox County, Tennessee, amending the Knox 

County Charter, Article II, Section 2.02, entitled "Other powers", by revising the 

provisions related to the employment of outside auditors and providing for the 

submission of the Charter Amendment set out in this Ordinance to the voters of 

Knox County. (Knox County Charter as adopted 11-8-88, as amended) on first 

reading. Commissioner Gill seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 
* * * * * * 

IN RE: CONSIDERATION OF AN ORDINANCE OF THE COMMISSION 

OF KNOX COUNTY, TENNESSEE, AMENDING KNOX COUNTY CODE, 

CHAPTER 2, ARTICLE X ENTITLED "PERSONNEL PLAN", TO AMEND 

SECTION 2-835, "EMPLOYEE CODE OF ETHICS AND CONDUCT", TO 

INCREASE THE LIMIT FOR FOOD, REFRESHMENTS, FOODSTUFFS, 

ENTERTAINMENT AND BEVERAGES PROVIDED AS PART OF A MEAL 

OR OTHER EVENT TO NOT EXCEED $50.00 PER OCCASION. 

(ORD. NO. O-16-8-101, ADOPTED 9-26-16) (FIRST READING):O-18-2-102: 
Consideration of an Ordinance of the Commission of Knox County, 

Tennessee, amending Knox County Code, Chapter 2, Article X entitled "Personnel 

Plan", to amend Section 2-835, "Employee code of ethics and conduct", to increase 

the limit for food, refreshments, foodstuffs, entertainment and beverages provided 

as part of a meal or other event to not exceed $50.00 per occasion. 

(Ord. No. O-16-8-101, adopted 9-26-16) on first reading was before the Board of 

Commissioners. 

Commissioner Dailey moved to approve O-18-2-102 - Consideration of an 

Ordinance of the Commission of Knox County, Tennessee, amending Knox 



County Code, Chapter 2, Article X entitled "Personnel Plan", to amend Section 2- 

835, "Employee code of ethics and conduct", to increase the limit for food, 

refreshments, foodstuffs, entertainment and beverages provided as part of a meal or 

other event to not exceed $50.00 per occasion. (Ord. No. O-16-8-101, adopted 

9-26-16) on first reading. Commissioner Gill seconded the motion and upon roll 

call vote Commissioners Gill, Carringer, Schoonmaker, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 8-3-0-0. Commissioners 

Smith, Nystrom and Anders voted no. 
* * * * * * 

IN RE: Presentation of the Knox County Health Department's 2017 Annual 

Report was before the Board of Commissioners. 

Dr. Martha Buchanan, Director, Knox County Health Department, was 

present and gave the report. 

No action was taken. 

* * * * * * 

IN RE: Spread of Record the Distillery Licenses issued by the Knox County 

Clerk to Knox Whiskey Works, Elkmont Exchange Brewery & Eating House and 
PostModern Distilling was before the Board of Commissioners. 

No action was taken. 



 

 

Foster D. Arnett, Jr. 

Knox County Clerk 
Post Office Box 1566 Knoxville, 1N 37901 (865)215-2380 www.knoxcountv.org/clerk 

 
 
 
 
 

 
KNOX COUNTY DISTILLERY PRIVILEGE TAX RECEIPT & LICENSE 

 
 
 
 

Knox County Receipt No: 0199837  Issue Date:January 24, 2018 

 
Privilege Tax Paid:$ 1,000.00  Expiration Date: Dec. 31, 2018 

 

 
 

Issued To:  Business Location: 
 

Knox Whiskey Works 

516 W Jackson  Ave. 

Knoxville, TN  37902 

State License# 127 

516 W Jackson  Ave. 

 

 
 

In accordance with Title 57, Tennessee Code Annotated, the issuance  of 

your State of Tennessee Distillery License obligates you to pay to Knox 

County  a Distillery Privilege Tax. 

 
Your next Privilege Tax payment is due on: January 1, 2019 

 
If you have any questions, please call (865) 215-3441. 

http://www.knoxcountv.org/clerk


 

 
 

Foster D. Arnett, Jr. 

Knox County Clerk 
Post Office Box 1566 Knoxville, 1N 37901 (865)215-2380 www.knoxcountv.org/clerk 

 
 
 
 
 
 

KNOX COUNTY DISTILLERY P EGE TAX RECEIPT & LICENSE 
 

 
 
 

Knox County Receipt No: 0200184 Issue Date: January 29, 2018 

 
Privilege Tax Paid:$ 1,000.00  Expiration Date:Dec. 31, 2018 

 

 
 

Issued To:  Business Location: 
 

Elkmont Exchange LLC 

745 and 751 N Broadway 

Knoxville, TN  37917 

State License# 176 

745 N Broadway 

 

 
 

In accordance with Title 57, Tennessee Code Annotated, the issuance of 

your State of Tennessee Distillery License obligates you to pay to Knox 

County a Distillery Privilege Tax. 

 
Your next Privilege Tax payment is due on: January 1, 2019 

 
If you have any questions, please call (865) 215-3441. 

http://www.knoxcountv.org/clerk


 
 
 

Foster D. Arnett, Jr. 

Knox County Clerk 
Post Office Box 1566 Knoxville, 1N 37901 (865)215-2380 www.knoxcounty.org/clerk 

 
 
 
 
 
 

KNOX COUNTY DISTILLERY PRIVILEGE TAX RECEIPT & LICENSE 
 

 
 
 

Knox County Receipt No: 0199836 Issue Date: January 24, 2018 

 
Privilege Tax Paid:$ 2,000.00 Expiration Date: Dec. 31, 2018 

 

 
 

Issued To:  Business Location: 
 

PostModern  Distilling LLC 

205 W Jackson Ave. 
Knoxville, TN  37902 

State License# 166 

205 W Jackson Ave. 

 

 
. In accordance with Title 57, Tennessee Code Annotated, the issuance of 

your State of Tennessee Distillery License obligates you to pay to Knox 

County .a Distillery Privilege Tax. 

 
Your next Privilege Tax payment is due on: January 1, 2019 

 
If you have any questions, please call (865) 215-3441. 

http://www.knoxcounty.org/clerk


 

* * * * * * 

IN RE: Spread of Record the revised Knox County Commission Employee 

Handbook. 
No action was taken. 

See attached Knox County Commission Employee Handbook. 



 

 
 
 
 

 
 
 
 

Knox County Commission 
 

Employee Handbook 
 
 
 
 

A GUIDE TO PERSONNEL POLICIES 

AND 

EMPLOYEE  BENEFITS 
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THIS HANDBOOK WAS PREPARED BY: 
 
 

KNOX COUNTY COMMISSION 

HUMAN RESOURCES DEPARTMENT 

CITY-COUNTY COMMISSIONBUILDING,SUITE 360 

400 MAIN STREET 

KNOXVILLE,TN 37902 

FOR ADDITIONAL  INFORMATION: 

HUMAN RESOURCES 

 
EMAIL 

humanres@ knoxcounty.org 

TELEPHONE 

(865) 215-2321 

WEBSITE 

www.knoxco unt y.or g/hr 

 
 
 
 
 

 

EMAIL  I 
benefits@ kn oxcounty .org 

BENEFITS 
 

 
TELEPHONE 

(865) 215-3800 

 
 
 
WEBSITE 

www.kno xco unty.org/benefits 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2018 Knox County Commission GovernmentEmployee Handbook 

mailto:benefits@knoxcounty.org


 

Table of Contents 
 
 

Introduction ...............................................................................................................  ! 
 

Authority & Policies for Employees of Elected Offidasl ....................................................................................2 
 

State and Federal Policies ......................................................................................... 3 
 

Equal Employment Opportunity Policy ........................................................................................................... 3 
 

Equal Employment Opportunity Grievance Procedures ...................................................................................3 
 

Workplace Harassment / Abusive Conduct Prevention Policy...........................................................................4 
 

Americans with Disabilities Act (ADA).............................................................................................................5 
 

Title VI of the Ovil Rights Act of 1964 .............................................................................................................6 
 

Veterans' Preference.....................................................................................................................................6 
 

Background Checks for Job Applications .........................................................................................................6 
 

HIPAA...........................................................................................................................................................7 
 

Code of Ethics ............................................................................................................8 
 

Ethical Conduct.............................................................................................................................................8 
 

Duty to Report..............................................................................................................................................8 
 

Conflict  of Interest ........................................................................................................................................ 8 
 

Knox County Commission  Hotline...................................................................................................................8 
 

Political Activity ............................................................................................................................................9 
 

Secondary Employment.................................................................................................................................9 
 

Nepotism...................................................................................................................................... ................. 9 
 

County Commission  Equipment ...................................................................................................................10 
 

Gifts and Contributions................................................................................................................................ 10 
 

Classification and Compensation ............................................................................12 
 

Probationary Employees..............................................................................................................................12 
 

Temporary and Seasonal Empol  yees ............................................................................................................12 
 

Part-Time Employees .................................................................................................................................. 12 
 

Full-lime Employees ...................................................................................................................................  l2 
 

Employment At-Will .................................................................................. ... ................................................ 12 
 

Job Classification.........................................................................................................................................12 
 

Compensation Plan.....................................................................................................................................13 



ldUit: Uf   \..Uf U t:fll 

 
 
 

Pay Periods................................................................................................................................................. 13 
 

Exempt and Non-exempt Employees............................................................................................................ 13 
 

Working During Lunch Pe riods .....................................................................................................................14 
 

Working Before/After Regular Hours............................................................................................................14 
 

General Personnel Policies.......................................................................................lS 

Attendance................................................................................................................................................. lS 

Work Hours and Time Records.....................................................................................................................15 

Canvassing or Solicitation............................................................................................................................16 
 

Inclement Weather..................................................................................................................................... 16 
 

Central Personnel Files.................................................... ... ..........................................................................17 
 

Performance Appraisals...............................................................................................................................18 
 

Promotions, Transfers and Reassignments....................................................................................................18 
 

Progressive Discipline Procedure..................................................................................................................19 
 

Suspensions................................................................................................................................................ 20 
 

Demotions.................................................................................................................................................. 20 
 

Dismissals/Terminations.............................................................................................................................. 20 
 

Resignations ...............................................................................................................................................21 
 

Reduction in Force ...................................................................................................................................... 21 
 

Safety.........................................................................................................................................................22 
 

Garnishments and Levies.............................................................................................................................22 
 

Alcohol and Drugs-Drug Free Workplace Policy........................................................................................... 22 
 

Tobacco Use .............. ... ..................................................... ... ........................................................................ 24 
 

Computer,Smartphones,Tablets and other Tech Equipment ........................................................................ 24 
 

.eave Policies ............................................................................................................26 
 

Annual Leave/Vacation................................................................................................................................26 
 

Annual Leave Scheduling ............................................................................................................................. 28 
 

Sick Leave Accrual....................................................................................................................................... 29 
 

Sick Leave Retirement Payout Eligibility........................................................................................................ 29 
 

Sick Leave Notification and Approval............................................................................................................ 29 
 

Sick Leave for Employee Illness or Injury....................................................................................................... 30 
 

Sick Leave for Family Illness or Injury............................................................................................................ 30 
 

Sick Leave for Medical Appointment............................................................................................................. 31 

fype here ] 



 

lctUit: Ul \..UIIU::II L!) 

 
Sick  eave Accounting.............................................................. ... ............................................... ... ................. 31 

 

Sick Leave Donation Between Employees..................................................................................................... 31 
 

Bereavement   eave/Funeral leave .............................................................................................................. 33 
 

Holidays .....................................................................................................................................................34 
 

leave of Absence ........................................................................................................................................36 
 

Family Medical leave Act (FMLA)................................................................................................................. 37 
 

Maternity/Paternity Leave........................................................................................................................... 39 
 

Military leave............................................................................................................................................. 40 
 

Jury Duty or Court Appearance ....................................................................................................................41 
 

Voting leave/ Elections ............................................................................................................................... 41 
 

Empioyee Benefits 
....................................................................................................42 

 
Benefits Eligibility........................................................................................................................................42 

 
Plan Documents......... ... .................................................................................... ... .........................................42 

 

Medical Coverage .......................................................................................................................................42 
 

Dental and Vision Coverage......................................................................................................................... 43 
 

Identification Cards.....................................................................................................................................43 
 

Annual Enrollment/Transfer Period..............................................................................................................43 
 

Benefit Premiums/Payroll Deductions ..........................................................................................................43 
 

COBRA........................................................................................................................................................ 44 
 

Employee Assistance Program .....................................................................................................................44 
 

Flexible Spending Accounts.......................................................................................................................... 44 
 

Change in Status ......................................................................................................................................... 45 
 

Supplemental Benefits............................................................................................................... ... ................ 45 
 

Nursing Mothe rs................................................................................................... ... ....................................45 
 

Workers' Compensation................................................................................ ... ......................................... ... . 45 

life Insurance ............................................................................................................................................. 

47 

Retirement and Pension Board .................................................................................................................... 48 
 

Disability Benefit................................................................................. ... ......................................................48 
 

Credit Union ...............................................................................................................................................48 

 
 
 
 
 
 
 
 

 
2018 Knox County CommissionEmployee Handbook 



 

 
 
 
 
 
 
 

Check This Out 
 
 
 
 
 
 
 

This Employee Ha ndbook contains "check boxes" intended  to highlight instructional 

information. These boxes give special emphasis to important topics and/or tell you the 

steps to make something happen. 

 
 
 
 
 
 

When you see one of these "check boxes," read the information carefully. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

fype here] 



 

 

 
Introduction 

 
 
 

Introduction 
 

We are pleased to introduce  the Knox County Commission employee handbook. This handbook outlines 

and summarizes bas ic personnel policies,employee benefits, employee res ponsibilities and employee 

rights. This handbook is intended to be useful for all Knox County Commission employees. 

• 
Knox County Commission is committed to providing a quality workplace  for employees. It is our goal to: 

 

•  Provide management that is skilled, fair and concerned a bout the welfa re of our employees; 

•  Equitably compensate each employee in accordance with our classification and compensation 

plan; 

•  Fill vaca ncies or new positions, when possible, by trans fer or promotion  from within the County 

Commission; 

•   Discuss willingly and frankly any problems, complaints or questions on County Commission 

personnel policies;and 

•  Keep employees informed of any changes that may affect them or their families. 

 
The foundation  of this handbook is the Base PersonnelPolicies -tha t were approved  by the Knox County 

Commission. This handbook revokes and supersedes all prior ha ndbooks,amendments, policies or 

communications related to the employee handbook. 

 
This handbook was developed to provide general guidelines about Knox County Commission's policies 

and procedures for employees; however, it does not contain promises to a ny employee about how any 

particular situation will be handled. It is a guide to assist employees in becoming familiar with some of 

the benefits and obligations of employment, including our policy of at-willemployment. None of the 

guidelines in this handbook are intended to give rise to contractual rights or obligations, and are not a 

guarantee of employment  for any s pecific period of time or any specific type of work. These guidelines, 

except the policy of employment at-will,are subject to modification, amendment  or revoca tion by Knox 

County Commiss ion Government at any time, without advance notice. It is the intention  of Knox County 

Commission Government to adhere to a ll State and Federal laws. Any personnel policy found to be in 

conflict with a State or Federal law will be cha nged to ensure compliance with the law. 

 
1\mendments may be made periodically in the following process: 

 
•  Recommended by County Commission ; 

•  Reviewed by the Law Department; 

•  Approved by the County Commission; 

•  Communicated to all Knox County Commiss ion employees;a nd 

•  Filed in the Knox County Commission Clerk's Office. 
(•.  

 

t is your responsibility to ensure you have the most up-to-date  version of the Handbook. All questions 

)ertaining to information found in this Handbook should be referred to the Human Resources Director. 
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Introduction 
 

 

Authority 
 

For the purpose of these policies and for the day-to-day operations of the Commission Office and 

Department of Internal Audit, responsibilities shall be assumed as follows: 

 
1.  Hiring Authority for the Knox County Auditor - Full Commission in accordance with the 

provisions of Section 2-274 of the Knox County Code. 

 
2. Hiring Authority  for lower ranking auditors and other personnel of the Department of 

Internal Audit - County Auditor. The County Auditor sha ll utilize the employee selection 

services of the Knox County Human Resources Department. 

 
3.  Hiring Authority  for Manager/Director  of Commis sion Office- Full Commission. The 

Commission may utilize the employee selection services of the Knox County Human 

Resources Department. 

 
4. Hiring Authority for Commission Office Staff- Commission Chair and Manager/Director  of 

Commission Office.The Commission Chair and Manager/Director of Commission Office may 

utilize the employee selection services of the Knox County Human Res ources Department. 

 
5.  Supervisory Authority for the County Auditor  - Knox County Audit Committee. 

Supervisory Authority for Department of InternalAudit Staff -County Auditor. 

 
6. Supervisory Authority for Manager/Director  of Commission Office- Commission Chair. 

Supervisory Authority for Commission Office Staff- Manager/Director  of Commission Office. 

 
7.  Termination Authority for the County Auditor - Full Commission in accordance with the 

provisions of Section 2-276 of the Knox County Code. Termination Authority for lower 

ranking auditors  and other personnel of the Department of Internal Audit- County Auditor. 

 
8. Termination Authority  for Manager/Director of Commission Office- Full Commission. 

Termination Authority  for Commission Office Staff - Commission Chair and Manager/Director 

of Commission Office. 

 
 

Policies for Employees of Elected Officials 

 
Elected officials have the jurisdiction to create,maintain and administer separate personnel policies and 

procedures. In these cases,the elected officials will provide the Handbook and policies for their 

employees. A copy of these documents is on file in the Knox County Commission Clerk's Office. T.C.A. § 

S-23-103(a) outlines the initialprocedure for elected officials to adopt base personnel policies and 

procedures separate from a County Commission's base personnel policies. 
 

 
 
 
 
 

2018 Knox County CommissionEmployee Handbook 
2 



 

 

State and Federal Policies 
 

 

State and Federal Policies 
 

Equal Employment Opportunity Policy 
 

Knox County Commission maintains an equal employment  opportunity  policy and does not discriminate 

in hiring practices or terms and conditions of employment.  All applicants and employees receive equal 

employment opportunities  and a ll personnel decisions, actions,and conditions  affecting employees, 

including, but not limited to assignment,transfer,promotion, and compensation, will be governed by 

the principles of equal opportunity. 

 
Discrimination against any person in recruitment, examination,appointment, training,promotion, 

retention, or discipline because of political or religious opinions or affiliations or because of ra ce, 

religion, national origin, sex,age,sexual orientation, gender identity, disability,genetic information  or 

veteran status is prohibited. 

 
The Human Resources Director has been designated as the Equal Employment Opportunity (EEO) Officer 

for Knox County Commission. The Human Resources Director will serve as EEO Officer for all County 

Commission departme!lts  unless an Elected Officialwith responsibility  for such department  designates 

another person as EEO Officer to serve that Elected Official's department. The EEO Officer has overall 

responsibility for the implementation and monitoring of the County Commission's Equal Employment 

Policy,as well as authority  over the internal procedures employees use to settle EEO and harassment 

claims. 

 
Equal Employment Opportunity Grievance Procedures 

 
It is the policy of Knox County Commission to establish a procedure for employees to follow in order to 

bring grievances of discrimination or harassment to the attention  of management. 

 
Procedure: 

 
1.   If there is a question or complaint regarding employment practices that you are unable to resolve 

with your immediate supervisor, you are encouraged to make that question or complaint known 

to the Equal Employment Opportunity  (EEO) Officer (who is the Human Resources Director). You 

will be asked to state in writing the nature and detail of the complaint. Any employee filing a 

complaint will not be subject to retaliation. 

 
2.  The EEO Officer will investigate the complaint with your director or department head and any 

other person with knowledge of the situation. 

 
3.  You will be advised in writing  of the results of the investigation and Knox County Commission's 

decision regarding the complaint. 

 
4.   A record of the complaint and findings will become a part of the complaint investigation record, 

and the file will be maintained separately from your personnel file. 
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State and Federal Policies 

 

 
Workplace HarassmentI Abusive Conduct Prevention Policy 

 
Knox County Commission believes that you should be provided  with a working environment  free from 

harassment. It is the policy of Knox County Commission that  verbal or physical conduct by any employee 

that haras ses,disrupts or interferes  with another's  work performance  or that creates an intimidating, 

offensive,or hostile environment  will not be tolerated. 

 
If you believe you are being subjected to sexual,racial,religious, national origin, age, disability, or political 

harassment, or believe you are being discriminated against, you must bring this to the County 

Commission's attention.  The nature of harassment often makes it impossible to detect unless the person 

being harassed registers his or her discontent  with the appropriate  authorities. You have a responsibility 

to report or complain as soon as possible to the appropriate  supervisor,to  your director  or to the 

Human Resources Director. 

 
All complaints  of harassment must be investigated promptly  and.impartially,with confidentiality 

maintained to the greatest extent possible. In all cases,you will be advised of the findings following the 

investigation. 

 
Any employee, supervi  or, or director  who is found to have engaged in harassment of another employee 

will be subject tb' appropriate  disciplinary action,up to and including  termination. 

 
Abusive Conduct Prevention Policy: 

 
Knox County Commission believes that all employees have the right to be treated  with dignity and 

respect in the workplace. No employee shall engage in threatening, violent, intimidating or abusive 

conduct or behavior. Abusive conduct includes but is not limited to: 

 
•   Repeated verbal abuse such as derogatory remarks or insults; 

•   Nonverbal conduct that is threatening, intimidating or humiliating; or 

•  Sabotaging or undermining  an employee's work performance. 

 
A single act generally will not constitute  abusive conduct,unless such conduct is determined  to be 

severe and egregious. 

 
Abusive conduct does not include: 

 
•  Disciplinary procedures as provide in this handbook; 

•  Routine counseling or correction  of work performance; 

•  Reasonable work assignments; 

•  Individual differences in styles of personal expression; 

•  Passionate expression with no intent  to harm others; 

•  Differences of opinion on work related concerns; or 

•  The non-abusive exercise of managerial prerogative. 
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State and FederalPolicies 
 

All employees are encouraged to report  abus ive conduct, however the County Commiss ion recognizes 

that intentional false allegations can have a serious effect on innocent people. Employees  who fa lsely 

accuse another employee under this policy will be s ubject to appropriate disciplinary action. 

 
If  you believe  you are the  victim of harassment ar abusive behavior 

you must  report or complain as soon as possible to  your supervisor, 

to  your director or to  the  Human Resources Director. You may 

decide to  which of these  three persons the report will be made. 

 
 

Sexual Harass ment: Each director, supervisor, a nd employee has a responsibility to ma intain the 

workplace free of any form of sexua l harassment. Sexually harassing conduct in the workplace, whether 

committed  by supervisors or non-supervisory  personnel  is prohibited. Such conduct includes but is not 

limited to: 

 
•  Sexual flirtations,touching, a dvances,or propositions; 

•  Verba l abuse of a sexualnature; 

Graphic or suggestive comments about a n individual's dress or body; 

Sexually degrading words to describe a n individual; 

The displa'y of sexua lly suggestive objects or pictures,including nude photographs. 

 
As with any form of harassment,you have the res ponsibility  to report s exual harassment to an 

appropriate  authority as soon as possible. You may report  to either your supervisor, department 

director, or the Human Resources Director. Your complaint  of sexual harassment must be inves tigated 

promptly  a nd impartially,with confidentiality maintained to the greatest extent possible. You will be 

advised of the findings following the investigation. 

 
Any employee, supervisor, or director who is found to have engaged in sexual harassment of another 

employee will be subject to appropriate disciplinary action,up to and including termination. 

 

Americans with Disabilities Act (ADA) 
 

Knox County Commission complies with the Americans with Disabilities Act of 1990, Public Law 101-

336 (ADA),which prohibits discrimination on the basis of disability. The ADA prohibits employers  with 

15 or more employees from discriminating against qualified job applicants and employees who are or 

become disabled. 

 
Knox County Commission is committed to providing  reasonable accommodations  to qualified 

individuals with disa bilities,unless it would impose an undue hards hip on the employer. If you have a 

disability,you may request a reasonable accommodation at anytime during  the application process or 

during the period of employment. You, your health professional,or any other representative acting on 

your beha lf may request an accommodation. This may be done verbally or by completing a reasonable 

accommodation request form. This form may be obtained from your supervisor or the Knox County 

Commission Human Resources Department. 
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State and FederalPolicies  
 

 
If you have a disability and need an accommodation to perform your job 

duties or to receive any regular benefit or condition of employment, you 

should make the request to your supervisor verbally,in a written memo or 

by using a special form. Any other person may assist in making this 

request. 
 

 
Reasonable documentation  from an appropriate  healthcare  or rehabilitation profes sional will be 

required to establish that you have an ADA disability and that the disability necessitates a reasonable 

accommodation. 
 

 

Title VI of the Civil Rights Act of 1964 
 

Knox County Commiss ion complies with Title VI of the Civil Rights Act of 1964. This act requires that 

agencies receiving federal money develop and implement  plans to ensure that no one receiving 

benefits under a federally funded program is discriminated ·against on the basis of race, color,or 

national origin. 

 
To report  any complaints  or to receive additional information about Title VI, contact the 

Compliance Coordinator  at (865) 215-2952. 

 
Veterans' Preference 

 
Veterans' preference is observed for veterans who served full-time in the Unites States Armed Forces. 

Any person claiming preference under this section shall submit satisfactory proof of service and 

honorable discharge with the employment  application. The preferences established by this section shall 

be applicable to recruitment,  hiring for employment  or advancement  in employment  classifications 

managed and maintained  by the County Commission Human Resources Director. Candidates who have 

the minimum  qualifications  will be invited  to interview. 

 

Background Checks for Job Applications 
 

If you are selected for employment  with Knox County Commission,a background check will be 

conducted. The County Commission follows the policy guidelines  of the U.S. Equal Employment 

Opportunity  Commiss ion (EEOC) when conducting background checks and fully complies with the law 

under Title VII of the Civil Rights Act of 1964. 

 
•  A background check will only be conducted on an applicant who has received a conditional  offer 

of employment. 

•  Information sought in a background check will only be job-related. 

•  Information  obtained during a background check will be kept confidential. 

•  Applicants must sign a written  acknowledgment  form granting the County Commission 

permission to do a background check. 
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•  Types of background checks: 

o   Criminal Background Checks-Criminal background checks will be conducted on all 

applicants once they are selected for employment. 

o    Vehicle Driving Records-Vehicle driving records are checked if your job duties require 

you to drive a vehicle on County Commission business. 

o    Credit History Background Checks -A credit history background will only be conducted if 

your primary job duties will include handling money, finances or auditing. 

o    Verification of Education and Professional Credentials -Some County Commission 

departments  may verify educational or professionalcertification of all selected job 

applicants in that department. 

o    DOT Background Check-Commercial truck drivers who are selected for a County 

Commis s ion job driving a truck will have a DOT background check from the applicant's 

previous employer. 

 
The Human Resources Director will be responsible for evaluating applicant background checks and 

complying with all laws and regulations pertaining to background checks. 

 
HIPAA 

 
Knox County Commission complies with the Health Insurance Portability and Accountability  Act of 1996 

(HIPAA) and follows guidelines involving the protected health information  of employees,dependents 

and patients. 
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Code of Ethics 
 

It is the policy of Knox County Commiss ion to uphold, promote  and demand the highest standards of 

ethics from all employees and officials,whether elected or appointed. Accordingly, all County 

Commission employees should maintain the utmost standards of personal integrity, truthfulness, 

honesty, and fairness in carrying out their public duties;avoid any improprieties in their roles as public 

servants; and never use their County Commiss ion position or powers for improper personal gain. 

 
Ethical Conduct 

 
You are required  to maintain the highest ethical standards in the conduct of your official duties.This also 

applies to non-work  situations when you identify yourself as a County Commission employee (i.e., 

wearing a County Commission identification badge,distributing a County Commission business card, 

wea ring a County Commission uniform, driving a County Commission vehicle,etc.). In order to fulfill this 

requirement, the following points are made: 

 
•  Personal characteristics such as honesty, courtesy, dependability,sobriety, industry and use of 

sound judgment are required  for all employees in all classes of work in County Commission; 

•  There sha ll be no activity which is in conflict with the interest of your officia l duties;and 

•  You cannot use your position with the County Commission for private interest. 

 
Duty to Report 

 
If you have direct or indirect knowledge of any s uspected illegal,improper, wasteful or fraudulent 

activity involving an employee with Knox County Commiss ion,you must  immediately report such 

activities to your supervisor, department director, the Director of Human Resources or the Knox County 

Commission Hotline. Failure to report such activity may lead to disciplinary action up to and including 

terminati on. 
 

 

Conflict of Interest 
 

Employment with Knox County Commission is a public trust. You must not have any financial interest in, 

or receive any financial benefit from, any acquisition or expenditure  related to County Commission 

activities that interferes or conflicts with the full discharge of your duties. 

 
Knox County Commission Hotline 

 
Tennessee law requires that Knox .County Commission establish a confidentialway for employees and 

the general public to report illegal, improper, wasteful or fraudulent  activity in County Commission. 

 
If you observe any employee engaging in activity which you cons ider illegal,improper, wasteful or 

fra udulent in Knox County Commission Government, please call the Toll-Free Hotline, 1-866-858-4443, 

or complete a report  online at knoxCounty.alertline.com. Reports can be made anonymously and 

confidentially. The H otline operates 24/7. 
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Political Activity 

 
You may join or affiliate with civic organizations of a partisan or a political nature, may attend political 

meetings and may advocate and support the principles or policies of c iv ic or political organizations in 

accordance with the Constitution  and la ws of the State of Tennessee and in accordance with the 

Constitution and the laws of the United States of America. 

 
However, you may not: 

 
•  Engage in any political activity while on duty; 

•  Use officialauthority or influence for the purpose of interfering  with or affecting the result of an 

election or a nomination·for office; 

•  Be required . as a duty of employment or as a condition  of employment, promotion or tenure of 

office to contribute  funds for political or partisan purposes; 

•  Coerce or compel contributions  for political or partisan purposes from another employee of the 

County Commission; or 

•  Use any supplies or equipment  of the County Commission for political or partisan purposes. 
 

 

Secondary Employment 

 
You shall not engage in any outside employment  which adversely affects your work performance as an 

employee of the County Commission or creates a conflict of interest. 

 
If you engage in other employment, you must notify your supervisor in writing  stating the name of the 

employer, the nature of work or business,specific duties and hours worked per week. Your supervisor 

will send a copy of these statements to the Human Resources Director  for placement in your personnel 

file.If your supervisor believes there may be a potential incompatibility between the outside employment  

and County Commission employment  due to either the number of work hours or nature of work or 

scheduling requirements, he/she shall s ubmit appropriate  recommendations to the Human Resources 

Director. The final decision will be made jointly by the Human Resources Director and your department 

director. 

 
If you work another job, you must notify  your supervisor in writing and 

state the employer, type of work, job duties, and hours worked per 

week. This job cannot conflict with your primary job at Knox County 

 
 

You sha ll at all times give first priority  to the performance of your Knox County Commission job. County 

Commission work schedules will not be adjusted to accommodate non-County Commission work 

schedules. 

 
Nepotism 
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Code of Ethics 

 
You are not permitted to directly supervise a relative. Direct or immediate  supervi sion includes, but is 

not limited to, any participation  in the hiring decision, promotional decision, work assignment decision, 

s hift assignment decision,disciplinary decis ion or the evaluation process of another employee. 

 
Violations occurring as a result of marriage, living arrangement, promotion  or reorganization shall be 

resolved by transfer to another department or resignation/termination to eliminate the violation. 

 
For the purpose of this policy, "relative" means parent,stepparent,foster pa rent, parent-in -law, child, 

s pouse,brother, brother-in-law, foster brother, stepbrother, sister, sister-in-law, foster sister,stepsister, 

grandparent, son-in-law,daughter-in-law,grandchild,or other person who resides in the same household. 

A court·app ointed  legal guardianor an individualwho has actedas a parent substitute is also included 

within this definition. 
 
 

County Commission Equipment 
 

County Commission equipment, materials, vehicles,and/or  other resources assigned to you shall be 

used with care and economy, and shall be used only for County Commission purposes. Waste or misuse 

of County Commission resources may result in disciplinary action, up to and including termination. 
 

 

Gifts and Contributions 
 

 
You may not solicit or accept,either  directly or indirectly, for yourself or for any member of your 

household, any gift,gratuity, service, favor, entertainment, lodging,transportation, loan, loan guarantee 

or anything of monetary value from any person who: 

 
•   Has,or is seeking to obtain,contractual  or other business or financial relations with the 

department or agency of Knox County Government by which you are employed; 

•  Conducts operations or activities that a re regulated by the department  of Knox County 

Commission by which you are employed;or 

•  Has interests that may be substantially affected by the performance or nonperformance  of your 

official duties. 

 
Exceptions 

 
The prohibitions  on accepting gifts,entertainment and favors do not apply to: 

 
•  Meals and en tertainment:  Food, beverage and entertainment  provided as part of a meal or other 

event if the value of such items does not exceed $35 per occasion, with the limit of two meals 

per day. 

 
•  Family members or friends of long standing: There is no prohibition  if the circumstances make it 

clear that it is the relationship, rather than the business or the persons concerned, which is the 

motivating factor and where the value of the gift,entertainment or favor is appropriate to the 

circumstance and consistent with the long-standing  relationship. If such a gift,entertainment, or 

favor exceeds $100 in value,you must disclose the nature and value of the gift,entertainment or 
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favor in a letter to the County Commission. 

 
•  Ordinary loans: There is no prohibition  if the loan is from an established financial institution made 

in the course of bus iness on usual and customary terms. However, there can be no guarantees or 

collateral provided by any person described in the first paragraph of this section on Gifts and 

Contributions. 

 
•  Unsolicited advertising material:  You may keep and use gift items with advertising (calendars, 

pens, key chains,etc.) as long as you did not request the items and they a re of nominal value. 
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Classification and Compensation 
 

Probationary Employees 

 
Your first 12 consecutive months of ·employment  are considered the probationary  period. During this 

time, you may be terminated, except in the case of alleged discrimination on the basis of political 

affiliation,race,national origin, sex,age, religion,disability or veteran status. Your supervisor will 

evaluate your performance  after your six months of employment  during the probationary  period. The 

evaluation will be in writing, reviewed with you and placed in your personnel file. 

 
Your supervisor may evaluate your performance more often during the probationary  period. 

 
If the hiring authority  determines that your services should be terminated  before the end of the 

probationary  period, you will be notified  in writing. 

 
If you transfer to another position under the administration of the County Commission,you will not 

begin a new probationary  period. However,employees who transfer from the offices of another elected 

official (i.e.,Sheriff, court systems,etc.) will begin their probationary  period on the transfer date. 
 

Temporary and Seasonal Employees 

You are considered a temporary employee when hired for a s tated or specific term of employment  of 

less than one year. 
 

Part-Time Employees 

 
You are a part-time  employee if hired to work less than 30 hours per week on a regular basis. 

 

Full-Time Employees 
 

You are a full-time employee if hired to work a minimum  of 30 hours per week on a regular basis. 
 

Employment At-Will 
 

Knox County Commission is an at-will employer and as such there is no s pecific length or guarantee of 

continued employment.  Either you or the County Commission may terminate  your employment  at-will, 

without  cause or prior notice, at any time. None of the County Commission's policies may be construed 

to create a contract of employment  or any other legal obligation,express or implied, a nd any policy may 

be amended, revised,supplemented, rescinded or otherwise  altered, in whole or in part, at any time, at 

the sole and absolute discretion of Knox County Commission. 
 

Job Classification 
 

All job classifications are based on an analysis of the duties and responsibilities of each position and 

include minimum  requirements  of education, training,experience, skills, knowledge and abilities 

necessary for the job. The Human Resources Department keeps job descriptions on file. When you begin 

a new position, you should receive a copy of your job description. 
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Compensation Plan 
 

The compensation plan intends to provide equal compensation for work of equivalent responsibility,pay 

according to work performance and/or outstanding service and establish pay rates which are 

comparable with those of regional governmental employers. Each pos ition is rated according to 

experience, knowledge,training, duty complexity, leadership, effect of errors, communication, problem 

solving,physical demands, potential work hazards, stewardship/responsibility and education. 

 

Employees are generally hired at the first step of the position's pay grade but ma y receive a higher salary 

depending on experience and skill level. 

 
Pay Periods 

 
You are paid on a bi-weekly basis. Payroll checks are available every other Friday. Some pay dates may 

occur earlier due to holida ys. 

 

Exempt and Non-exempt Employees 
 

If you are a non-exempt  employee,you are covered by the overtime provisions of the Fair Labor 

Standards Act. You will receive time-a nd-a-half in compensatory time for any time actually worked 

beyond 40 hours in one week.(Time off such as holidays,annual leave,or sick leave does not count as 

time worked.) 

 
If you are an exempt employee, you are not covered by the overtime provisions of the Fair Labor 

Standards Act. There are several categories of exempt employees,including those in bona fide executive, 

administrative and professional positions. Exempt employees do not receive compensatory time 

regardless of time worked. 

 
Class ifying a position as "exempt" is made on the basis of comparing actual job duties with criteria 

establis hed by the Department of Labor. A job title, for example,is not sufficient data to classify a job as 

exempt from overtime status. The Responsibility for classifying Knox County Commission positions as 

exempt or non- exempt lies with the Human Resources Department. 

 
Overtime Compensation/Compensatory Time 

 
In accordance with  the Fair Labor Standards Act, Knox County Commission grants non-exempt 

employees compensatory time off instead of payment for time worked in excess of 40 hours in a work 

week. Compensatory time will be granted at time-and-a-half for all time worked in excess of 40 hours. 

 
You may use accrued compensatory time within  a reasonable period after ma king the request  if your 

absence does not unduly disrupt the operations of the department. 

 
If you wish to use "comp time," you should request leave using the 

procedure in place in your department. Be aware that work and staffing 

may impact approval, but your supervisor should make a reasonable 

effort to honor your request. 
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Compensatory time is cumulative to a maximum of 240 hours  (160 hours of actual overtime worked) for 

all eligible Knox County Commission employees.  No hours of compensatory time may be accrued 

beyond the maximum of 240 hours, except under the following circumstances: 

 
If your additiona l work hours were for a public safety activity, an emergency response activity,or  a 

seasonal activity,you may accrue no more than 480 hours of compensatory time (320 hours of actual 

overtime worked). 

 
All accrued compensatory time must be used by June 30 of each year. 

 

Working During Lunch Periods 
 

Lunch period is time set aside for eating. The time is not cons idered part of the basic workday and no 

pay is earned during this period. 

 
A workday may not be shortened by "working  through" or reducing the lunch period on a voluntary 

bas is. Eliminating or reducing your lunch period requires prior  approva l from your immediate supervisor. 

Such approvals must be limited and will typically be for one day due to unusual or special circumstances. 

Working through the lunch period is not to be used as an on-going solution for scheduling issues. 

 
If you need to make a one-time adjustment to your work schedule, you 

may ask your immediate supervisor,in advance, for permission to reduce 

or eliminate your lunch period on the day in question.This may not be 

used on an on-going basis. 
 
 
 

Working Before/After Regular Hours 
 

You may not voluntarily  begin work early, or work after hours, to extend your workday for the purpose 

of accumulating compensatory time. Prior approval from the immediate supervisor is required for any 

adjustment to the work schedule. 
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General PersonnelPolicies 
 

Attendance 
 

You are an important  member of the Knox County Commission team. We a re committed  to providing 

the highest levelof government  services and functions to better serve the community. In order  to 

accomplish this,your  prompt  and regular attenda nce is required. 

 
 

You must telephone your supervisor (or next-level manager or designee) 

and speak directly to that person to give notification of absence or 

tardiness. Leaving a message does not meet this requirement. 

 
 
 

In case of an illness or injury that would prevent you from reporting  to work at the scheduled time, you 

are required to speak directly to your supervisor. If your supervisor is unavailable,you are required to 

speak directly to the next-level manager or director, or to the person des ignated by your supervisor. 

 
Failure to provide notification of absence for three consecutive  workdays may result in removal from the 

payroll  as having resigned without notice. Employees who resign under such circumstances are not 

eligible for rehire. 

 

Work Hours and Time Records 
 

The normal workweek consists of 37.5 hours or 40 hours depending on the job classification and work 

location. Core business hours are 8:00 am to 4:30pm. Some jobs may require  other hours of service. In 

such cases,the immediate supervisor will inform  you of your work hours. 

 
You will be respons ible for completing  a Knox County Commission time sheet with your beginning and 

ending work times,including lunch. This is necessary for payroll calculation of your earnings.Non 

exempt and exempt employees are required  to complete  an accurate time sheet of beginning and 

ending work times, including lunch. 

 
Anyone who  willfully falsifies a time record will be subject to immediate  dismissal. 

 
 

You will be subject to immediate dismissal if you willfully falsify your time 

record.The same consequence applies if you falsify,or interfere with, the 

time record of any other employee. 
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Canvassing or Solicitation 

 
Non-employees  are not permitted to solicit verbally or by distribution of written material to Knox County 

Commission employees or the general public for commercial purposes during work hours in work areas. 
 

Solicitations by Knox County Commission employees made to other Knox County Commission employees 

are permitted only in non-work areas and during non-work  hours. 

 
Non-work  areas include lobbies,hallways,elevators, stairs, sidewa lks,parking areas,patios,lunchrooms 

or other areas not regularly scheduled for work activities.Non-work hours include before and after 

scheduled work hours, lunch periods and approved breaks. 

 
If you wish to schedule activities in Knox County Commission offices or 

solicit other employees for charitable purposes, first: 

 

•  Submit a request in writing to the County Commission Chairman 

(or the official in charge) 

•  Receive approval 
 
 

Employees or outside charitable organizations  who wish to solicit Knox County Commission employees 

for charitable  purposes or to schedule activities  in Knox County Commission offices,must submit a 

written  request and must be approved  by the County Commission Chairman. 

 

nclement Weather 

 
Inclement Weather without OfficialClosing: Inclement weather usually does not warrant  closing of 

County Commission offices.Absence due to inclement  weather requires you to make a personal 

judgment pertaining to your safety in tra veling to and from work. Loss of work time for this reason is 

charged to your accrued compensatory time or annual leave. If you have no compensatory time or 

annual leave, then the time is charged as leave without pay. 

 
Official Closings Due to Inclement Weather: The County Commission Chairman will decide if Knox County 

Commission offices will be closed on normal workdays during inclement weather. The official outlet for 

closing information is the County Commission's website,www.knoxcounty.org/commission. Closing 

information will be posted on the County Commission website and on social media before it is 

distributed anywhere else. Closing information will also be given to Knoxville media outlets for 

publication, if they so choose. Senior Directors or their designees may determine  closing for 

departments  that work evenings and/or  weekends (i.e.,Library). 

 
The County Commission Chairman will also contact your director  to inform him/her of the closing and 

each department  will have a notification process. If you have any question about an official closing,you 

should contact your immediate s upervisor. 

 
 
 
 

2018 Knox County Commission Employee Handbook 
16 

http://www.knoxcounty.org/commission


GeneralPersonnelPolicies 

 

 

The County Commission Chairman (or designated Senior Directors) will also determine whether certain 

"critical emergency service personnel" must report to work during inclement weather. Such personnel 

may include employees from: 

 
•  Engineering and Public Works 

•  Medica l Examiner's Office 

•  Hea lth Department 

•  Information Technology 

 
If other employees are needed to assist with services,they will be contacted by a supervisor. 

 
If you are not required to work during an inclement weather closing,you will receive administrative pay 

for your regularly scheduled working hours during the period of closing. 

 
If you are among the critical emergency service personnel who must work, you will receive wages plus 

compensatory time for the hours actually worked. 

 
If you are not scheduled to work during an inclement weather closing,you will not be paid for the 

closing. 

 
If you are on annual,sick,or any other leave with pay during the declared times of closing,you will 

receive administrative leave with pay and will not have to charge that time to leave. 

 
Central Personnel Files 

 
The central personnel files are public records and are maintained in the Huma n Resources Department. 

To review a file, contact the Human Resources Office at (865) 215-2321. A sign-out sheet will be in each 

file showing who reviewed the file and the date. An employee of the Human Resources Department will 

remain in the room while the file is being reviewed. 

 
It is important that you promptly report any change in personal information  to the Human Resources 

Department. Other records, such as educational accomplishments, should also be reported as they are 

factors in consideration for future  promotional opportunity.  Be sure that the Huma n Resources 

Department always has your correct: 
 

•  Address and contact numbers such as telephone, mobile phone, a nd email address, etc; 

•  Marital status; 

•  Any increase or decrease in number of dependents; 

•  Any change affecting Social Security records; and 

•  Your correct beneficiary. 

 
If you experience a change in educational status,identifying information, 

or family status, you should report these changes to the Human Resources 

.. . . . Department at {865} 215-

2321. 
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Tennessee law (TCA Sections 10-7-502 through 10-7-507) requires that "all state,County Commission, 

and municipal records... sha ll at all times,during business hours, be open for... inspection by any citizen 

of Tennessee." The statute applies to personnel records and allows you to review your personnel file,as 

well as allowing any member of the public to do so.(Medical records are not part of the personnel file.) 

 
There is, however,  restricted  access to certain  types of employee  information. The following records 

of government  employees will not be open for inspection by  members of the public: 

 
•  Home address; 

•  Home telephone and personal cellular numbers; 

•  Bank account information; 

•  Social security numbers; 

•  Driver license information; 

•  Personal, non-government  issued email address; 

•  Emergency contact information; and 

•  Same information about an employee's immediate  family members. 

 
Performance Appraisals 

 
If you are a probationary  employee, your supervisor is required  to give you an evaluation (every six 

months) during the probationary  period. After the probationary  period, you are evaluated annually. 

 
The performance appraisal is a systematic method of appraisi"ng and strengthening  your performance. 

Your supervisor makes a rated evaluation based on factors such as job knowledge, job duties, leadership, 

promotion  of accuracy, safety,communication, problem solving,stewardship and responsibility.He or 

she reviews your job description for any necessary changes and gives you feedback about your 

performance. Together you may develop goals to improve your job skills a nd enhance your performance. 

 

Promotions,Transfers and Reassignments 
 

Promotions:  Knox County Commission continually  strives to promote employees and fill job vacancies on 

an equal opportunity  basis. Promotions  are based on an objective evaluation of each vacancy and the 

candidates involved. Vacancies will be advertised and,when possible,Knox County Commission will 

promote from within  and will first consider employees with the necessary qualifications and skills, unless 

outside recruitment  is deemed to be in the best interest of the County Commission. 

 
You may view job postings on the central job posting bulletin board outside the Human Resources 

Department, on various bulletin boards throughout  the County Commission system, and on the Knox 

County Commission website ( www.knoxcountv.org/commission). Other local agencies,including the 

University of Tennessee,may also receive notice of postings. Selected openings may be advertised  in the 

local newspaper. 

 
Transfers and Reassignments: It is the policy of Knox County Commission that it may, at its discretion, 

initiate or a pprove employee job transfers. 

 
You may request a volunta ry job transfer by a pplying for a posted open position. However, to be eligible 

for a voluntary transfer, you must be able to meet the requirements of the new pos ition, must have 
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satisfactory performance, must have held your current position for at least six months, and must have no 

adverse disciplinary actions during the same time period. The six month requirement  may be waived in 

situations where a transfer or reass ignment is within the best interest of the County Commission. 

 

If you want to transfer to another job within Knox County Commission 

Government, you should submit an application for the desired position.{It 

must be currently posted.} You must have held your current position at 

least six months, had satisfactory performance and discipline records 

during that time,and be qualified for the new position. Transfers are not 

automatic- you will compete  with all other applicants for the vacant 
 

 
Progressive Discipline Procedure 

 

 
In cases where an employee displays inappropriate  conduct or poor performance -and the activity  does 

not call for automatic dismissal-Knox County Commission may or may not follow a progressive discipline 

process. This is a system that consists of corrective action, documentation  and adverse action. The three 

steps of progressive discipline include: 

 
1.   Verbal- The first step is usually a verbal warning from the supervisor to identify the problem and 

to state the corrective action needed. The supervisor documents this step (including dates, 

times,and  details of incidents of improper  conduct or poor performance) and the date the 

warning was given. The supervisor sends this documentation  to the Human Resources Director 

who will review it and place it in the employee's personnel file. The employee may submit a 

separate written  statement for the file, if desired. 

 
If there have been no other disciplinary actions taken after one year,the employee can make a 

written  request that the verbal warning be removed from the personnel file. 

 
2.   Written  -The second step in the process is a written  warning with specific examples cited. The 

supervisor prepares a letter or memo that states a specific time frame in which the employee 

must improve and gives the exact consequences of failure to improve. Prior to issuing the 

letter,the supervisor must review it with his/her director. A copy of the letter is forwarded to 

the Human Resources Director  for review and placement in the employee' s personnel file. The 

employee has the option of submitting a written  statement  that will also be placed in the file. 

 
3.   Adverse Action -If repeated attempts at corrective  action fail to produce satisfactory results, 

s ome form of adverse action may be taken. The term "adverse action" means actions involving 

s uspension,demotion, or dismissal. Before any adverse action becomes effective,the 

supervisor must obtain the approval from the appropriate  hiring authority and the approval of 

the Human Resources Director or his/her designee. 

 
Any employee who receives three documented  warnings in a 12-month  period is subject to dismissal as 

is the employee who receives repeated disciplinary actions for any reason. 
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Knox County Commission is under no obligation to follow thes e steps in sequence or even to follow 

them at all. Knox County Commission reserves the right to terminate  anyone's employment  immediately 

without  warning. Either you or Knox County Commission may terminate your employment  at will, 

without cause or prior notice, at any time. 

 
Suspensions 

 
The hiring authority, who is the manager or director of a department, may suspend you for cause and 

without pay for a period of time not to exceed 10 working days in any three-month  period. 

You may not take annual leave,sick leave,or compensatory leave ("comp time") while on suspension. 

 
The progressive discipline process may be followed  prior to suspension,unless the situation warrants 

automatic s uspension. 

 

Demotions 
 

A demotion is an assignment to a job at a lesser basic pay rate.There are two kinds of demotions: (1) 

demotions for cause and (2) demotions due to a reduction in workforce. 

 
Demotion for Cause: A demotion ma y be made for cause including, but not limited to, violations  of 

rules, failure to perform job duties adequately,misconduct or neglect of duty. The progressive discipline 

process may be followed prior to demotion. 

 
Demotion Due to Reduction in Force: If a demotion is based on a reduction in force, you will be given 

consideration, based on seniority and work performance record, for future openings in higher job 

classifications.No progressive discipline process is necessary for a demotion based on reduction in force. 

 
Dismissals/Terminations 

 
Immediate dismissa ls may be made for cause including, but not limited  to, your action or beha vior that 

constitutes: 

 
•  Insubordination  (refusal to follow supervisor's instructions); 

•  Endangering your own health or safety or the health or safety of other employees or citizens; 

•  Making fraudulent statements on employee applications or job records; 

•  Absence from work without  authorization or notification; 

•  Theft, vandalism, or willful destruction of County Commission or employee property; 

•  Any violation of the County Commission Alcohol and Drug Policy; 

•  Falsifying a time and attendance record; 

•  Improper or unsafe operation of a County Commission vehicle as specified in the Fleet Safety 

Program; and 

•  Any other infraction when dismissal is determined to be in the best interest of the County 

Commission. 
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Dismissals that follow the progressive discipline process are permitted  for reasons that include but are 

not limited to: 

 
•   Misconduct; 

•  Willful neglect of duties; 

•  Failure to perform job duties; 

•  Repeated tardiness or absence; 

•  Violation of departmental rules; 

•  Email abuse;and 

•  Internet abuse. 

 
Any employee who receives three documented  warnings in a 12-month period is subject to dismissal as 

is the employee who receives repeated disciplinary actions for any reason. 

 
Knox County Commission is under no obligation to follow  these s teps in sequence or even to follow 

them at all.  Knox County Commission reserves the right to terminate  anyone's employment 

immediately without  warning. 

 
Resignations 

 
If you want to resign your position, you should notify  your immediate supervisor or the department 

director in writing no less than 10 working days before your expected termination  date. Failure to 

provide such a notice will be recorded in your personnel file and may constitute grounds for "no-rehire." 

 
After you give notice, your supervisor or department director  can release you from the job in less than 

10 working days provided that all state and federal legal requirements are met. 
 
 

To resign your job, give a written notice to either your immediate 

supervisor or department director.You must do this at least 10 working 

days before your last day of work. 
 
 

Reduction in Force 

 
A reduction in force is the release of an employee due to lack of funds,curtailment of work, or 

reorganization. If you are discharged because of a reduction, you are considered terminated  unless you 

are offered and accept another position. 

 
The department director will detefmine  when a reduction in force is warranted and which employee(s) 

will be released. The decision about individual employees is made with cons ideration of job 

knowledge, skills, and work performance. If all factors a re equal, seniority will govern. If you lose your 

job through a reduction in force, you may apply for other posted positions, now or in the future. 
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Safety 
 

Knox County Commission is concerned  for your health and safety in the performance  of your job. You 

must observe all safety rules. 

 
Any workplace  accidents,incidents or injuries  must be reported immediately to your direct  supervisor 

and the Risk Management Department.  You will also have to complete a written report and send it to 

Risk Management within 48 hours. If you are injured and unable to report  immediately, then you should 

report  the incident  as soon as possible. Your supervisor  will also have to file a report. 

 
You must report workplace accidents,incidents,or injuries to your direct 

supervisor as soon as possible.You will also have to complete a report and 

return it to the Risk Management Department. 

 

 
The Risk Management Department also sponsors a Safety Committee  with  membership  representing all 

areas of Knox County Commiss ion.This group meets monthly and advises both management and 

employees on matters  of safety and health. 

 
For additional information about any safety concern,please contact the Risk Management Department. 

 

Garnishments and Levies 
 

In the event  that garnishment  or similar proceedings are instituted against an employee, Knox County 

 
If your wages are garnished, be sure that  all correspondence to your 

employer  are sent to: 

 
Knox County Commission Payroll Department 

Room 635 City-County  Commission Building 

400 Main Street 

Knoxville,TN 37902 

 
Commission will deduct the required  amount  from the employee's paycheck. 

 
 

 
 

Alcohol and Drugs- Drug Free Workplace Policy 
 

 
Knox County Commission is committed  to a safe working  environment  and to ma king adequate 

provisions  for the safety and health of its employees at their place of employment. 
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The County Commission regards its personnel as individuals as well as employees and believes that 

alcoholism and drug addictions are illnesses and should be treated as such. 

 
Knox County Commission further  believes that if you develop alcoholism or other drug addictions you 

can be helped to recover and s hould be offered appropriate  assistance. It is in the best interest of you 

and the County Commission that when alcoholism or drug addiction is present it should be diagnosed 

and treated at the earliest possible date. Confidential treatment  of the diagnos is and recovery process 

for alcoholism or drug addiction is essential. 

 
Substance abuse can be reasonably expected to produce impaired job performance, lost productivity, 

absenteeism,accidents,wasted materials,lowered morale, rising health care costs,and diminished 

interpersonal relationship skills. Knox County Commission Government and its employees share a 

commitment  to create and maintain a drug-free workplace. 

 
The full Drug and Alcohol policy is available from the Human Resources Department.  Please call (865) 

215-2321if you would like a copy. This section offers a brief summary of that policy. 

 
Pre-Employment Testing:  All applicants  considered for  employment  in  safety-sensitive positions are 

required to submit to a urinalysis test for the detection of the illegal use of drugs,examples are: 

 
•  Lifeguard 

o  Laborer 

•  Light-equipment operator 

•  Heavy-equipment operator 

•  All positions requiring a commercial driver 

license (COL) 

•  Equipment Operator 

•  Mechanic 

•   MedicalExaminer 

•  Medical Legal Death Investigator 

•  Autopsy Technician 

 
Employees on Duty or on County Commission Property:  You must not manufacture, distribute, 

dispense,possess,or use illegal drugs or drug paraphernalia,nor  may you be under the influence of such 

drugs. Furthermore, you must not be under any degree of intoxication or odor from alcohol, or possess 

open alcoholic beverage containers while on duty, or on County Commission property  or in attendance 

at County Commission approved functions. 

 
Use of Prescription Drugs: You must not use or take prescription  drugs above the level recommended 

by your prescribing physician and must not use prescribed drugs for purposes other than those for which 

they are intended. 

 
If you are authorized to drive a County Commission vehicle, you must notify your supervisor  or director 

of any illness, physical condition or use of medication that may impair or affect your ability to safely 

drive a vehicle.Failure to notify your superior that you are taking medication that may affect driving may 

lead to disciplinary action up to and including termination  (See FleetSafety Program  §10(A),2016). 

 
Employees Convicted of a CriminalDrug Law: If you are convicted of any criminal drug law (including 

alcohol, prescription drugs,or over-the-counter  drugs), you must notify  your supervisor or director  no 

later than five days after the conviction. Within 30 days after receiving notice of a conviction,the County 

Commission will take appropriate  disciplinary action and/or refer the employee to an appropriate 
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substance abuse rehabilitation program. Your failure to report  the conviction  within the time prescribed 

will lead to disciplinary action up to and including  termination. 
 

 
 

A consequence of violating Knox County Commission' s Alcohol and Drug 

Policy may include automatic dismissal,meaning that the usual 

progressive discipline process is bypassed. 

 

 
Reasonable Suspicion of Drug or Alcohol Use: Whenever a department  director, the Human Resource 

Director and/or  someone authorized in his/her  absence reasonably suspects that your work 

performance  or on-the-job behavior may have been affected in a ny way by illegal drugs or alcoholor 

that you have otherwise violated the Knox County Commission Government  Drug-Free Workplace 

Substance Abuse Policy,you may be required  to submit a breath and/or urine sample for drug and 

alcohol testing. 

 
When a supervisor observes or is notified of behaviors  or events that lead the s upervisor to believe that 

an employee is in violation of the Drug-Free Workplace Substance Abuse Policy,the supervisor must 

notify  the hiring authority  or director. 

 
Refusal to Submit to Required Testing: If you are required  to s ubmit to drug/alcohol testing based upon 

reasonable suspicion and refuse,you may be charged with  insubordination and necessary procedures 

may be taken to terminate your employment. 

 

Tobacco Use 
 

Tobacco products including electronic/vapor cigarettes may only be used outside buildings in a specific 

area des ignated by the building manager.Ask your supervisor where  this area is located in your building. 

Additionally, tobacco products including electronic/vapor cigarettes may not be used in any vehicle owned 

or leasedby the County Commission. 

 

Computer,Smartphones,Tablets and other Tech Equipment 
 

Computers, smartphones, tablets and other tech and related equipment and softwa re are County 

Commission property  and are provided  for the use of County Commission employees for conducting 

County Commission business. These items include, but are not limited to, smart phones and other tech 

equipment, hardware, software, and computer  files and documents. 

 
The County Commission has the right to monitor  any and all of its computers. This includes but is not 

limited to: 

 
•  Monitoring your internet  usage; 

•  Reviewing any downloaded or uploaded material; 

•  Reviewing emails sent or received by you;and/or 

•  Monitoring the content  of stored files on your County Commission computer, smart phones, 

tablets or other tech and related equipment. 
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Passwords: All passwords used to gain access to any device owned  by the County Commission must  be 

provided  to the department director or the Information Technology department  upon request.   The use 

of undisclosed pass words is prohibited. 

 
Knox County Commission will not request or require an employee to disclose a password that allows 

access to the employees' persona l accounts. 

 
Prohibited Uses: Sending,displaying,circulating,or storing inappropriate, illegal or sexually explicit 

material is prohibited. 

 
No software  or hardware may be insta lled or downloaded  on County Commission computers without 

the written permiss ion of the Director of Information  Technology. 

 
Playing computer games on County Commission computers  is prohibited. 

 
The email sys tem may not be used to solicit or to conduct  personal business ventures. 

 
Employees must comply with  a ll software licenses,copyrights a nd a ll other local,state and federal laws 

governing intellectual property  and online activity. 

 
Employees who violate this policy shall be s ubject to lega l and/or criminal prosecution. Computers, 

smartphones, tablets a nd other tech equipment  that have been used to violate this policy may be 

disconnected from the network  until such violations are corrected. Employees must immediately notify 

their immediate supervisor or department  director upon learning of any violations of this policy. 
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I   
Years of Serv1ce

 I 
AccrualFactor

 
 Maximum Accrued  
 Hours per Year *  

Less than 1 .0462 96 

1 .0500 104 

2 .0538 112 

3 .0577 120 

4 .0615 128 

5 .0654 136 

6 .0692 144 

7 .0731 152 

8 .0769 160 

9-20 .0808 168 

Over 20 .0923 192 

 

 
 
 

 
 

Annual Leave/Vacation 

Leave Policies 

 

If you work 18.5 hours or more per week on a regular basis (including during probation), you are 

eligible for annual leave. The following guidelines apply: 

 
o      You may take annual lea ve anytime during the calendar yea r (with prior approval) Jan. 1through 

Dec. 31; 

•  If you are involved in military training, you will continue to earn leave while being paid; 

•  You accrue leave based on the number of paid hours  in a pay period. This number may be greater 

or lesser than your scheduled hours; and 

•  Your accrual rate increases each year as shown on the table below. The accrual factor increase 

takes effect the first pay period following your employment  anniversary date. 
 

AnnualLeave 

AccrualFactor Table 

I 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*Based on a 40-hour work week. 
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To calculate your earned hours of annual/eave: 

 
•  From the Accrual Factor Table,find the linefor the number of years 

you have been employed; 

•  Multiply the Accrual Factor number on that line by the number of 

hours in your bi-weekly  pay period {64,75,80,etc.); 

•  That answer tells you how many hours of annual/eave you earn per 

bi-weekly pay period; 

•  To determine how many days of annual/eave you earn per year, 

multiply that number by 26 (number of pay periods per year), then 

divide the resulting number by the number of scheduled hours in your 

workday {7.5,8.0,10.0,etc.). 

 
Example If you have been employed two years and work 37.5 hours per 

week (or 75 hours per pay period): 

 
.0538 x 75:: 4.035 hours of leave earned per pay period 

 
4.035 x 26::104.91 hours of leave earned per year 

 

104.91+ 7.5 :: 13.988 days of annual/eave earned per year 
 

 
Note:  The Payroll Dept. rounds fractions to the nearest quarter-hour  {15 minutes). 

 

 
•  The minimum amount of annual leave you can take is 15 minutes, and leave can only be taken in 

15 minute increments. 

 
•  You may not take annual leave before you have earned it. 

 
•  The number of accrued leave hours to be used for one day of leave is equal to the number of 

scheduled paid hours of work for that day of leave. For example, if you work four 10-hour days 

per work week, you must use 10 hours of annual leave to have the entire day off. If you work 7.5 

hours per day,then 7.5 is the number of hours of annual leave you must use to equal one day. 

 
•  You may take annual leave in the year you earned it, or you may carry it over for use in later 

years. However, there is a limit to the amount of annual leave you may accrue. Those limits are: 

 
 

Years of Service 
Maximum Accrued 

Hours 

1-8 288 

9-20 312 

Over 20  336 
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•  If you earn annual leave in excess of the maximum amount listed on the table, the excess will be 

transferred to your sick lea ve account as of June 30, 2017 (and annually thereafter). 

 
•  Authorized days off for annual leave will not be considered as working time for calculating 

weekly overtime. 

 
•  When you terminate  employment,  you are entitled  to  payment  for  any unused annual leave 

that has accrued. Payment is based on the  rate of  compensation received at the time of 

termination.  Vacation checks are computed on the regular payroll day and are available at the 

norma l time and place.No checks are issued in advance. 

 
•  Certain amounts paid for unused accrued annual leave when you terminate  or retire  are treated 

as compensation for Knox County Commission Retirement System purposes. These amounts are 

subject to 6% mandatory employee contribution, 457{b) deferred compensation plan and MERP 

employee contributions, if applicable. These amounts are also counted for purposes of 

computing the County Commission match contributions  to the Asset Accumulation Plan and 

MERP,and for Closed DB benefit purposes. 

 
For Retirement System purposes,the maximum amount of your payment for unused accrued 

annual leave that can be counted is: 

 
o    For termination  or retirement on or before July 1, 2017, (i) your maximum amount lis ted 

on the table as of your last employment anniversary date prior to July 1,2016,plus (ii) 

any unused annual leave you accrued s ince that anniversary. 

 
o    For termina tion or retirement  after July 1, 2017,your maximum amount listed on 

the table as of the immediately preceding June 30. 

 
o   Regardless of the Retirement System limits,annual leave accrued above the maximum 

limit will be paid to you, without  withholding for Retirement System employee 

contributions. 

 
Annual Leave Scheduling 

 

 
You may take your annual leave at any time of the year as long as you have accumulated the time and 

the needs of the department are met. 

 
You must submit your annual leave request to your supervisor and receive approva l prior to taking the 

leave. 

 
Your department may have a special form or a procedure for requesting use of annual leave. 

 
 
 
 
 
 

2018 Knox County Commission Employee Handbook 
28 



leave Policies 
 

 

Sick Leave Accrual 
 

If you work  18.5 hours or more  per week on a regular  basis, you are eligible for paid s ick leave for 

authorized absences as defined in this sick leave section. 

 
The amount of sick lea ve you earn is based on the number of paid hours per pay period. The number of 

paid hours is multiplied by the accrual factor of .0462 to determine the total sick leave earned. 

Examples of sick leave accrual are: 

I No. of Po;d Hou"  I Hou"ofE.,nod I Hou.,ofE.,nod 

Per Pay Period  AccrualFactor  Sick leave Per Pay Sick Leave Per 
Period  Year 

37 .0462  1.71  44.5 

64 .0462 2.96  77.0 

75 .0462  3.47 90.2 

80  .0462  3.70  96.2 
 

 
You may not use any hours of sick leave in advance of earning them. There is no "cap" or maximum for 

the amount of sick leave you can accrue. 

 
You may not convert unused sick leave into cash,personal holidays,or annual leave. In addition, unused 

days of accumulated sick leave are not paid when employment  terminates, except as provided upon 

your retirement.  See Sick Leave Retirement  Payout Eligibility. 

 
Sick Leave Retirement Payout Eligibility 

 
Retiring Knox County Commission full time (40hrs I 37.5hrs) employees with sick leave maintained by 

the County Commission's payroll system shall be eligible to receive a payment for unused accumulated 

sick leave at a rate of $100.00 per eight or seven and one-half  hours (8hrs I 7.5hrs) of accumulated sick 

leave up to a maximum of ten thousand dollars ($10,000) in accordance with the following: 

 
•  The employee shall retire from Knox County Commission Government; 

• Retirement eligibility shall be based on the policies ofthe County Commission Retirement and 

Pension Board; and 

•  Employee shall provide a 60 day notice. 

 
If less than 60 days notice is given,unused accumulated sick leave shall be paid at a rate of $60.00 per 

eight or seven and one-half hours (8hrs I 7.5hrs) of accumulated sick leave up to a maximum of s ix 

thousand dollars ($6,000). 

 
Sick Leave Notification and Approval 

 
To be eligible for sick leave with pay, you must give your supervisor as much advance notice of an 

absence as possible. Notification must be no later than the scheduled start time of your workday. You 

must speak directly to your supervisor on each day of absence. If your s upervisor is not available, you 
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must speak directly to the manager, department director or to the person designated by your 

supervisor. 

 
You must telephone your supervisor (or next-level manager or designee) 

and speak directly to that  person to give notification of absence. Leaving a 

message does not meet this requirement. 

 
 

Sick Leave for Employee Illness or Injury 
 

You may use paid sick leave for authorized absences due to your own illness or injury. If you are absent 

for less than three consecutive working days,your supervisor may or may not require that you provide a 

healthcare provider's statement. 

 
To be eligible for sick leave with pay during a continuous period of more than three working days,you 

must provide a healthcare provider's statement and expected date of return to work, or some written 

statement of the facts concerning the illness or injury that is acceptable to your supervisor. 

 
If you are out on sick leave for more than three consecutive working days and qualify for protection 

under the Family and Medical leave Act (FMLA), your supervisor is responsible for notifying you and 

ensuring that all FMLA guidelines are followed. 

 
Sick Leavefor Family Illness or Injury 

 
With proper documentation, you may be permitted to use no more than 20 working days of accrued sick 

leave in any calendar year to attend to- or provide care for certain family members who are ill or injured. 

 
Those family members include: 

•  Spouse 

•  Parent 

•  Son or daughter 

•  Brother or sister 

•  Grandparent 

•  Grandchild 

•  Step-relatives of the above categories 

•  In-laws of the above categories 

•  Any person actually residing in your household 

 
This list is broader than the list of relatives covered in FMLA. 

 
If you have been out on sick leave for more than three consecutive days due to a family illness that 

qualifies for protection  under FMLA, your supervisor is responsible for notifying you and ensuring that all 

FMLA guidelines are followed. 

 
In all cases of absence for more than three consecutive days because of family illness (whether FMLA or 

not), you must provide a healthcare provider's  statement certifying that you are needed to provide care 

for the family member. 
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You must provide your supervisor with a statement from a health care 

provider if you are absent  for more than three consecutive days due to the 

illness or injury of a family member listed in this section. 

 

 
 

The Human Resources Director, in consultation with  the department  director, may authorize exceptions 

beyond the 20 working day limit,including the exhaustion of all sick leave in the event of catastrophic 

illness in your family or household. 

 
Sick Leavefor Medical Appointment 

 
You may use your accrued sick leave for medical appointments such as doctor, dental,or optical 

appointments (sick visits,preventive care, assessments or treatments prescribed by your healthcare 

provider). This includes medicalappointments for your family members as described in the previous 

section on "Sick Leave for Family Illness." 

 

Sick Leave Accounting 
 

Sick leave may be taken in 15 minute increments. You may not consider authorized days off for sick 

leave as time worked for calculating weekly overtime compensation. 

 
Sick Leave Summary 

You may use your accrued Sick Leave for: 

Your own illness or injury 

Family illness or injury (specified  family members only) 

•  M edical appointments for self or family 

Death of persons not in your immediate family 

 

 
Sick Leave Donation Between Employees 

 
The intent of allowing employees to donate sick leave is to assist employees who because of a long-term 

personal injury or illness have exhausted their leave benefits and would otherwise be subject to a severe 

loss of income during a continued absence from work. 

 
The donor must meet the following conditions in order to donate sick leave: 

 
Eighty hours per calendar year is the maximum donation allowed per donor; 

•  To be eligible to donate the donor must have an accumulated sick leave balance of at least 300 

hours prior to the donation; and 

Complete the transfer form and acknowledge their willingness to donate sick leave to the 

recipient. 
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The recipient must meet the following conditions in order to receive sick leave: 

 
•  The recipient must have exhausted all of their accumulated sick,annual,and compensatory time, 

and have a diagnosed long-term injury or illness,the treatment  of which requires the recipient  to 

be absent from work more often than their accumulated leave time would allow. Absences for 

normal pregnancy, maternity leave, routine or elective surgery, and common illness and injury 

are excluded. Employees are not eligible for donations to cover caring for family members or 

other persons; 

 
•  The recipient must not receive any other form of compensation including Social Security 

Disability Benefits or other disability-related income replacement such as AFLAC; 

 
•  A recipient may make their need for leave donations known to other employees. Such requests 

should be informal, brief and without  pressure; 

 
•  A recipient may not ask for donations from employees under their direct supervision, or offer an 

incentive to anyone in exchange for donated sick lea ve; 

 
•  A recipient is limited to a maximum of 240 hours of donated sick leave within  a 12 month period; 

 
•  Donations are not retroactive and will be applied to the pay period following the approval of the 

donation; 

 
•  Donations are applied to the recipient(s) balance on an as needed basis; and 

 
•  Retiring or resigning employees will not be eligible to donate sick leave. 

 

 
The Payroll Director will transfer the donation from the donor's account to the recipient, subject to the 

following conditions: 

 
After receiving a completed form including the signatures of the donor, recipient, Senior 

Department Director,Compliance Coordinator, Human Resources Manager or Director; 

 
•  Donated hours are paid at the recipient's rate of pay, not the donor; and 

 
•  Once leave has been transferred to the account of the recipient,it may not be returned  to the 

donor. 
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Bereavement Leave/Funeral Leave 
 

Death of an immediate family member:  You are entitled to a period of bereavement  up to three 

consecutive days at regular pay (not including overtime) with no deduction from your lea ve balances due 

to the  death of any of the following family members: 

 
•  Spouse 

•  Parent 

•  Son or daughter 

•  Brother or sister 

•  Grandparent 

•  Grandchild 

•  Step-relatives of the above categories 

•  In-laws of the above categories 

•  Any person actually residing in your household 

 
In addition, you may use up to two additional consecutive days of leave,totaling five days of lea ve. 

These two additional days will be deducted from your sick leave balance.If no sick leave remains,you 

must use compensatory time or take annual leave. If no annual leave remains, you must take unpaid 

leave. 

 
Your s upervisor will make the final decision on the number of approved days for bereavement leave 

based on factors such as required travel and level of involvement in funeral arrangements. Other factors 

may also be considered. 

 
At the death of any family member listed above, you may have up to three 

consecutive days off work for the funeral or bereavement and will receive 

your regular pay.Up to two additional consecutive days,if used, will be 

taken from your sick leave. 

 
 

Any berea vement period that is expected to go over the five day limit requires approval from your 

supervisor and you must use your annual time. 
 

Death of any other person: You may use up to three consecutive days of accrued leave for the 

bereavement  of other persons not listed above. This leave will be deducted from your sick leave balance. 

If no sick leave remains, you must use compensatory time or take annual leave. If no annual leave 

remains, you must take unpaid lea ve. 
 

As stated a bove,your s upervisor will make the final decis ion on the number of days approved for this 

leave. Your supervisor must approve any bereavement period that is expected to exceed the three day 

limit and you must use annual leave for those additional days. 

 
If you want to attend the funeral or observe a period of bereavement at 

the death of any person not listed in the immediate  family section, you 

must use time from your leave balance. 
 

 
 

2018 Knox County CommissionEmployee Handbook 
33 



Leave Policies 
 

 

Holidays 
 

Knox County Commission observes the holidays listed below. You are eligible to be paid for these 

holidays if you work at least 18.5 hours per week on a regular basis. 

 
The Knox County Mayor will announce any additional holidays.Offices may be closed without  further 

notice on the following days: 

 

•   New Year's Day 

•   Martin  Luther King,Jr. Day 

•   Presidents Day 

•  Spring Holiday 

•   Memorial Day 

•   Independence Day 

•   labor  Day 

•  Veterans Day 

•  Thanksgiving Day 

•  Day after Thanksgiving 

•  Winter Holiday (A two-day holiday: Dec.25 and one other day to be announced annually by the 

County Commission Mayor.) 

 
If a holiday falls on a Saturday or Sunday, the Knox County Mayor will determine the day to be taken. If 

you are eligible for holidays, you will receive pay for each holiday- whether or not you are scheduled to 

work on those dates. The amount of pay is prorated to the number of hours you work each week, not 

the hours in a day. This means you will receive the same amount of pay for each holiday. 

 
The chart on the following page indicates the amount of holiday credit received based on the number of 

hours in your work week. 
 

 
If the holiday falls on a day when you are scheduled to work fewer hours than the holiday credit hours 

you receive, you will take the remaini'ng hours another day. 

 
Example: The chart says you will receive five hours of holiday credit, but on the day of the 

holiday you are only supposed  to work three hours. You are still "owed" two hours and you 

need to take them on another day within the same  pay period. 

 
If the holiday falls on a day when you are scheduled to work more hours than the holiday credit you will 

receive, you need to "make up" those hours. 

 
Example: The chart says you will receive five hours of holiday credit, but on the day of the holiday 

you are supposed  to work six hours. For that  day  you are paid for five hours, but  you missed six 

hours of work. You will need to work the hour you missed. You may either work an additional hour 

on another day in the same  pay period, or you may choose  to use annual/eave for that hour. 
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Paid Holiday Credit 

Based on Hours in the Regularly-Scheduled Work Week 
 

 IHours per Week I Holiday Credit  
40 8.00 

39 7.75 

38 7.50 

37 7.50 

36 7.25 

35 7.00 

34 6.75 

33 6.50 

32 6.50 

31 6.25 

30 6.00 

29 5.75 

28 5.50 

27 5.50 

26 5.25 

25 5.00 

24 4.75 

23 4.50 

22 4.50 

21 4.25 

20 4.00 

19 3.75 

18.5 3.75 

 
You will need to arrange any schedule changes with your supervisor and receive advance approval. 

 
If you wish to observe a religious holiday,contact  your supervisor to make arrangements. Annual leave 

will be used for time off taken for religious holidays.If  you have no accrued annual leave, you must use 

available compensatory time,sick leave,or lea ve without  pay, in that order. 

 
 

 
To schedule time off for a religious holiday, put the request in writing and 

submit it to your supervisor.You will use available leave (in this order) to 

cover the time: annual/eave,camp time,sick leave,or leave without pay. 
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Leave of Absence 

 
If you exhaust a ll your annual a nd sick leave and still need time off for personal or health reasons,you 

may apply for a leave of absence for a period of up to three months if you are a full-time employee. The 

request for leave must be given to your s upervisor and your department  director at least 30 days prior 

to the start of the requested leave unless the leave is an emergency. 

 
To request a leave of absence,submit a written request to your supervisor 

and the department director at least 30 days in advance,unless the leave is 

an emergency.State the reason for the leave,date you want it to begin, 

and date you expect to return to work. 
 
 

Regardless of the reas on for the leave,it is essential that the following departments be notified to 

ensure that benefits are properly  administered: 

 
•  Benefits Department 

•   Retirement and Pension Board 

•  FMLA Administrator 

•  Payroll Department 

 
Your s upervis or (or department director)  may or may not approve your request for a leave of absence. 

The decision is at his/her discretion,unless the leave qualifies under the Family Medical Leave Act or 

the Tennessee Maternity  and Adoption Care Leave Act. Some of the matters considered in approving 

the request are your length of service,employment record a nd the reason for the absence. 

 
While you might originally  request a leave of absence for a period of three  months, it is poss ible 

that  extensions  may be gra nted. However,  the  total  leave  and extensions for  any one  cause 

cannot exceed one year. 

 
You do not accrue sick and annual leave while you are on a n approved leave of absence. 

 
You must notify  your supervisor of the anticipated date of your return to work prior to that date. Your 

s upervisor is respons ible for immediately notifying the Benefits Department, the Retirement and 

Pension Board,the FMLA Administrator, and the Pa yroll Department. 
 

When you return  from a leave of absence,you will be placed in your previous position or a similar 

position,if availa ble.If the same or similar position is not availa ble, you will receive preference for 

employment  in any available position for which you are qualified. 

 

If you fail to return to work a t the conclusion of your leave of absence,you will be terminated  from 

employment. If you are unable to return to work, you are responsible  for requesting an extension (in 

advance) from your supervisor or department  director. 
 

There may be changes in your employee benefits during a leave of absence. Please contact Knox County 

Commission Benefits to determine  what changes you may experience. 
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Family Medical Leave Act (FMLA) 
 

Knox County Commission offers leave under the Family Medica l Leave Act (FMLA) for eligible employees. 

 
Eligibility:If you have worked for at least one year and for 1,250 hours in the preceding 12 months, you 

are eligible to take up to 12 weeks of unpaid leave annually when the absence is necess itated by any 

of the following circumstances: 

 
•  The birth or placement for adoption or foster care of a child; 

•  Your own serious health condition that prevents you from performing the essential functions of 

your job; or 

•  The serious health conditions of a child,parent, or s pouse if you are needed to help provide care. 

 
 

Certification: If you request leave for your own serious health condition, or to care for the serious 

condition of a child,parent or spouse,you must provide Knox County Commission with certification  from 

a treating healthcare provider. Healthcare Provider Certification Forms are available from the Human 

Resources Department. 

 

You must  provide certification/rom your treating healthcare provider 

when you request leave for your own serious health condition, and you 

may need a modified statement if your request is to care for another 

family member. 

 
 

Measuring: Knox County Commission has chosen the "measured forward" method that entitles you to 

12 weeks of leave during the year beginning on the first date the FMLA leave is taken after the previous 

12-month period ends. 

 
Example: The 12-month period begins Sept. 1, 2016 if that is the  first day of FMLA leave. 

If you exhaust all of your FMLA leave, the next date when you could again take FMLA leave 

would be Sept. 1, 2017. 

 
Intermittent  or Reduced-Time Lea ve: FMLA leave can be taken on an intermittent  or reduced-time  basis 

under certain circumstances.You may request intermittent or reduced leave for the following reasons: 

 
•  When medically necessary to care for a seriously ill family member, or because of your 

own serious hea lth condition; or 

 
•  For the birth or placement of a child for adoption or foster care. Intermittent  or reduced time 

leave shall not exceed 12 weeks combined if both s pouses are employed by the County 

Commission. 

 
Only the amount of leave actua lly taken while on intermittent/reduced schedule leave may be charged 

as FMLA leave. If you need intermittent/reduced schedule leave for planned medical treatment, you 

must work with your supervisor to schedule the leave so it does not unduly disrupt the department's 

operations, subject to the approval of your healthcare provider. 
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If you need tobe off occasionally for medical reasons, you must work with 

your supervisor to arrange a schedule that does not unduly disrupt the 

department's work-but,it has to also have the approval of your 

healthcare provider. 
 

 
The County Commission may, in its sole discretion,temporarily transfer an employee on intermittent 

leave to an alternative job with equivalent pay and benefits that  accommodates recurring periods of 

leave better than the employee's regular job. 

 
Serious Health Condition:  "Serious health condition"  means an illness,injury, impairment, physicalor 

mental condition  that involves: 

 
•  Any period  of incapacity or treatment connected with inpatient care (i.e., an overnight  stay) in a 

hospital, hospice, or residential medicalcare facility; 

 
•  A period of incapacity requiring absence of more than three calenda r days from work that also 

involves continuing  treatment by (or under the supervision of) a hea lthcare provider; 

 
•  Any period  of incapacity due to pregnancy, or for prenatal care; 

 
•  Any period of incapacity (or resulting treatment)  due to a chronic serious health condition  (e.g. 

asthma,diabetes,epilepsy, etc.); 

 
A period  of incapacity that is permanent or long-term due to a condition  for which treatment 

may not be effective (e.g.,Alzheimer's,stroke, terminal diseases,dialysis,etc.);or 

 
•  Any absences to receive multiple  treatments  (including any period  of recovery)  by,or on referral 

by, a healthcare provider for a condition that likely would result in incapacity of more than three 

consecutive days if left untreated  (e.g.,chemotherapy, physical therapy, dialysis, etc.). 

 
Health Insurance Premiums : During FMLA leave,the County Commission will continue  to pay its portion 

of health insurance premiums, and you must continue to pay your portion  of the premium.  Your 

contribution of health  insurance premiums  should be paid continually according to your pay periods 

(e.g.,weekly,bi-weekly,monthly). 

 
While on FMLA leave, you must continue to pay your own portion of your 

healthinsurance premiums. 

 
 

If you do not return to work at the end of FMLA leave, you will be required  to reimburse  the County 

Commission for payment of health insurance premiums, unless you do not return because of the 

presence of a serious health condition  which prevents you from performing  your job or circumstances 

beyond your control.  You may then choose to elect COBRA coverage. Sufficient notice will be given to 

you at the end of FMLA when and if this event occurs. 

 
You will be responsible  for any other  elected contributions  while out on FMLA. 
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Accrued Leave: You are required to use your available vacation time during FMLA leave, and available 

sick days will be used when family leave is taken because of serious health conditions. Accrued leave and 

FMLA leave a re used at the same time- You do not take your accrued leave first and then take FMLA. 

 
When your circumstance qualifies for FMLA, you may not first use your 

accrued leave and then start FMLA leave.These two types of leave run 

concurrentl y -You are required to use them at the same time. 

 
 

An employee must use paid annual and/or sick leave during a family leave of absence in accordance with 

the County Commission's policies regarding annual and sick time. Once available leave is used,the 

remainder of FML A leave will be unpaid. 

 
During FMLA leave,you will not accrue employment benefits, such as vacation pay, sick pay,pension, 

etc. Employment benefits accrued up to the day on which the family leave of absence begins will not 

be lost. 

 
Return to Work: If you return to work from FMLA leave before or on the business day following the 

expiration of the 12 weeks,you are entitled to return to your job or an equivalent position without los s 

of benefits or pay. 

 
Applications:  Applications for FMLA leave must be submitted in writing. Applications should be 

submitted at least 30 days before the leave is to start,or as soon as possible if leave is not foreseeable. 

You should provide the County Commission with an appropriate medical certification when you request 

FMLA. 

 
When you are on leave,you must periodically report (if poss ible) to your supervisor or department head 

on your status and indicate when you intend to return to work. Appropriate forms must be submitted to 

Human Resources to initiate family leave or to return the employee to active status. 

 
Extensions: Family and medical leave is available only for up to 12 weeks under the FMLA or Tennessee 

Leave La w,unless you contact your supervisor and obtain special approval for an extended leave of 

absence without  pay due to special circumstances. Your supervisor will consult with the Human 

Resources Department about the approva l. 

 
Any extensions must be requested, whenever possible,two weeks in advance of your scheduled return 

date. Knox County Commission reserves the right to grant or deny such extensions in whole or part in 

accordance with state and federal law. 

 
Maternity/Paternity Leave 

 
Maternity/paternity leave is granted to employees for a maximum of 16 weeks,with the first 12 weeks of 

leave falling under the Family Medical Leave Act (FMLA) and the remaining four weeks as maternity leave 

under the Tennessee Maternity and Adoption Care Leave Law. You must be employed full-time for at 

least 12 months to receive maternity/paternity leave. 
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You must provide  at least 12 weeks advance notice of your anticipated date of departure  in order to 

receive the maximum of 16 weeks,except in those cases where medical emergency prevents this notice, 

and state the length of your requested leave and your intention to return  to fulltime employment  after 

the leave. 

 
You are required  to use your accrued leave (annual, sick, comp) during maternity/paternity  leave. 

Accrued leave and maternity/paternity leave are used at the same time- You do not take your accrued 

leave first and then take maternity/paternity  leave. 

 
The purpose of this leave is to provide time off for pregnancy, childbirth, nursing, and/or bonding with 

the infant. If the County Commission finds that you pursued  other employment  opportunities or worked 

part-time  or full-time for another employer  during the period of maternity/paternity leave,then  the 

County Commission does not have to reinstate  you at the end of your leave period. 

 
 

Notify your supervisor at least 12 weeks in advance of your anticipated 

date of departure for maternity/paternity leave. 
 
 
 

Military Leave 
 

If you are a member of the United States Army, Navy,Marine Corps, Air Force, Coast Guard, Army 

Reserve,Naval Reserve,Marine Corps Reserve,Air Force Reserve,Coast Guard Reserve, Army National 

Guard, Air National Guard, or the commissioned  corps of the Public Health Service, you are eligible for 

military  leave for active duty training, inactive duty training,full-time National Guard duty, or absence to 

determine  your fitness to serve in the Armed Forces. 

 
There is no waiting period to be eligible for military leave.This applies to probationary and non 

probationary  employees. 

 
As a result of your membership  in any of the named military reserve organizations, you are allowed 

to receive up to 30 working days per calendar year of paid military leave when you are absent from work 

because of performance  of duty  or training in the military  reserve.You will receive your regular salary 

during this leave period. 

 
You must provide  copies of military orders when requesting such leave. If you are requesting  more than 

10 days off,you  must make the request in writing  no less than two weeks in advance. 
 
 

You must give at least two weeks written notice when you need leave for 

military duty that lasts more than 10 working days. 
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Jury Duty or Court Appearance 

 
When you must miss work due to jury or witness duty, you will be excused from your job. Notice must 

be given to your direct supervisor. 

 
Only witness duty pertaining to job-related business will be excused with regular pay. lfthe witness duty 

is not job-related employees must use annual or camp leave. 

 
If you are paid your regular salary, you are required to turn in to the Payroll Department any pay you 

receive from the courts for jury duty. This does not include witness fees and expenses paid from other 

sources. 

 
At any time during jury or witness duty if you complete your assignment during regular work hours,you 

are expected to return to work immediately. 

 
Notify your supervisor if you must appear for jury or witness duty.Witness 

duty must be job-related in order to receive your regular pay. 
 

 
 

Voting Leave/  Elections 

 
In accordance with Tennessee State Law,if you are entitled to vote in an election held in this state,you 

may be absent from work on the day of the election for a reasonable amount of time,not  to exceed 

three  hours. 

 
If your shift begins three or more hours after the opening of the polls or ends three or more hours 

before the polls close in the County Commission in which you live, this leave does not apply to you. 

 
If you need to take leave for voting, the leave must be arranged with your direct supervisor before noon 

of the day before the election. The supervisor may select the hours during which you may be absent for 

voting. 

 
To receive time off for voting;arrange the leave with your supervisor 

before noon of the prior day.Your supervisor will advise you of the time 

you may leave for voting. 

 

 
 
 
 
 
 
 
 
 
 
 

2018 Knox County Commission Employee Handbook 
41 



 

 
 

EmployeeBenefits 
 

 

Employee Benefits 
 

Benefits Eligibility 
 

 
You are eligible for benefits when you work a minimum of 30 hours per week. These benefits include 

medical coverage, dental coverage, vision coverage, and flexible benefit options. If your hours drop 

below 30 hours  per week on a regular basis you will lose eligibility for health insurance and you and all 

covered dependents will be offered  COBRA. 

 
You are responsible to list only dependents that are eligible for coverage as defined by the plan rules. If a 

covered dependent becomes ineligible based on the plan rules, it is your responsibility to notify  Knox 

County Government  Benefits immediately.  You must notify  Benefits of any changes in status within 30 

days of the status change. This includes:dependent status change,address changes,divorce, marriage, 

birth, adoption, reduction  in work hours, or any other change that could affect benefit plan eligibility. 

 
To add or delete dependents  from your insurance, you must notify 

Benefits within 30 days of the qualifying event. 
 

 
 

Knox County Government  Benefits Staff will determine the effective date of coverage. Typically,it is the 

first of the calendar month  following 30 days of continuous  employment. For example: If you were hired 

on Jan. 18,your coverage would go into effect March 1. This means deductions  would not start until 

March 1. 

 
Generally, benefits end the last day of the month in which you actively work. If you do not receive 

paychecks to cover the entire  month (and have premiums  deducted), you may be required to submit a 

persona l check to cover your portion  of benefit costs. 
 

 

Plan Documents 
 

 
Copies of the Summary Plan Documents and notices for all benefits are available at www.knoxCounty 

Commission.org/benefits. Should any questions or conflicts arise,the plan documents  will be the final 

authority  in determining  your benefits. 

 
Medical Coverage 

 
You must enroll for coverage within 30 days of employment  or an eligible qualifying event.Temporary 

employees, seasonalemployees,and interns are not eligible for medica l coverage. Complete benefit 

packets are provided  at new hire orientation. Additional packets may be obtained by contacting Knox 

County Commission Benefits. 

 
Knox County Commission offers a selection of medical insurance products with various types of 
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coverage. Each plan is priced based on the number and type of dependents covered by the plan, 

including employee-only coverage with no dependents. Although the County Commiss ion pays a 

significant portion of your insurance premiums, you are responsible for the employee portion. 

 
Information about current medical plans and premiums is available from Knox County Commission 

Benefits. 

 
Dental and Vision Coverage 

 

You must sign up for coverage within 30 days of employment or at the time of an eligible qualifying 

event. Temporary employees, seasonalemployees,and interns are not eligible for dental or vision 

coverage. Complete benefit packets are provided at new hire orientation. Additiona l packets may be 

obtained by contacting Knox County Commission Benefits. 

 
Identification Cards 

 

If you enroll in medical or dental benefits, identification cards will be mailed to your home address. 

 

Annual Enrollment/Transfer Period 
 

Health plans, benefit designs,eligibility rules, and premiums are s ubject to change each plan year based 

on the previous year's claims experience. Announcements concerning changes for the upcoming plan 

year are ma de during annual enrollment/transfer period each fa ll. You are required to review your 

notices, home mailings and depa rtment  memos for information about the benefits for the upcoming 

year. 

 
Benefits conducts help sessions at various locations to accommodate those needing assistance and 

information regarding benefit changes. Typically,the enrollment/change  period is from Oct. 15 until 

Nov. 15. It is your responsibility to stay informed of benefit changes. 
 

 
You are required to review your notices,home mailings, and department 

memos for information about benefits for the upcoming year.Failure to 

do so may result in no coverage  for the following year. 
 

 
Benefit Premiums/Payroll Deductions 

 
You are responsible for reviewing your paycheck to ensure the appropria te benefit deductions have been 

taken. Deductions from your paycheck will begin the first pay period in the month in which your 

coverage starts.Your medical, flexible spending deductions will be taken out of 26 pay periods per year. 

Dental and vision deductions will be taken out 24 pay periods per year. 

 
You are responsible for reviewing your paycheck to ensure the 

appropriate benefit  deductions have been taken. 
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If you miss a paycheck due to work absence or unpaid time, you are responsible for contacting Benefits 

at (865) 215-3800 to make payment arrangements. 

 

Contact Benefits to make payment arrangements for insurance premiums 

if you miss a paycheck because of absence. 
 
 
 

COBRA 
 

 
If you lose coverage due to a termination  of employment, a reduction in work hours, or other qualifying 

event, you and your covered dependents may be eligible to continue coverage through COBRA. 

 
For a full explanation of COBRA terms and eligibility,contact Benefits or refer to the 

"General COBRA Notice" received at time of enrollment. 

 
Employee Assistance Program 

 
Knox County Commission is very much concerned with the physical and emotional well-being of its 

employees and their families. 

 
The Employee Assistance Program (EAP) provides free and confidential counseling and information  to 

employees and their immediate families who are dealing with difficult issues. 

 
If you have questions about the EAP or would like more information  regarding any of the programs, 

contact the Benefits Department at (865) 215-3800. 

 
FlexibleSpending Accounts 

 
Flexible spending accounts allow an employee's medical out-of-pocket  expenses and dependent care 

expenses to be paid with "before tax" dollars. Knox County Commission offers a benefit option  that 

utilizes a debit- type card to access your plan dollars. 

 
If you elect this benefit, you choose a dollar level based on your individual or family needs and a portion 

of this amount is deducted from each paycheck. There are minimum  and maximum deduction limits in 

this benefit. 

 
You do not have to be enrolled in Knox County Commission's medical plan in order to participate in a 

flexible spending account. 

 
You may enroll during the annual enrollment/trans fer period. Re-enrollment is required each year to 

continue participation. 
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Change in Status 

 
You are required to report personal changes and/or changes in work status to Huma n Resources within 

30 days of any status change. This includes: 

 
•  Dependent status change 

•  Address changes 

•   Divorce 

Marriage 

•   Birth/adoption 

Reduction in work hours 

•  Any other change that could affect benefit plan eligibility 

 
You must report personal changes and/or changes in work status to 

Human Resources within 30 days of the change.Documentation may be 

required to make benefit changes. 
 
 

Supplemental Benefits 
 

Knox County Commission offers supplemental voluntary  benefits from providers  such as: 

 
•  AFLAC 

Other voluntary products 

 
These additional benefit options can be administered through payroll deduction. Supplemental benefits 

are subject to change without  notice. For more information, contact Knox County Commission Benefits 

at (865) 215-3800. 

 
Nursing Mathers 

 
A nursing mother can take up to two paid breaks (15 minutes  each) per day to express breast milk for 

her nursing child for up to one year after the child's birth. The supervisor should work with the 

employee to schedule break time that reasonably accommodates both the mother's needs and her work 

responsibilities.The supervisor is responsible to help the mother identify a place to express milk,other 

than a bathroom, that is shielded from view and free from intrusion from coworkers and the public. 
 

 
Workers' Compensation 

 
You are protected  under the State of Tennessee's Workers' Compensation Law for injuries and 

occupational diseases that result "out of and in the course of employment." This includes injuries  that 

take place when you are performing  tasks you were hired to perform at times and in places where you 

were hired to work. 
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If you experience an on-the-job injury or illness you are required to: 

 
•  Report the incident  to your supervisor; 

•  Provide written  notification of your injury within one working day of the injury; 

Complete a TN 1st Report of Injury. It is your res ponsibility to send or fax it to Knox County 

Commission Law Directors Workers' Comp Division,215-3390; 

•  Choose a physician from the panel of primary physicians provided to you by your supervisor. 

Workers' Comp will schedule your initialappointment for you; 

Keep all appointments  with physicians as scheduled or notify  Workers' Comp in order to have the 

appointment  rescheduled for you; 

Workers' Comp Division must approve all physicians and appointments ; 

•  Be aware that Knox County Commission has a temporary duty (light duty) program for all 

employees; 

•  Notify Workers' Compand  your supervisor if the physician tells you not to return to work, to 

work with restrictions,and when he/she releases you to full duty; and 

Give your supervisor a copy of Return to Work forms you receive from the physician. 
 

 
Workers' Camp Division must approve all physicians and appointments 

related to Workers'Compensation. 
 

 
 

If you require emergency medical treatment,  you should use the emergency room a t any local hospital. 

Only one visit to the emergency room will be covered by Workers' Compensation. Notification to 

Workers' Comp Division should be made immediately. 

 
If there  is a follow-up  appointment  required  after the initial visit  to the emergency room, you must 

choose from the panel of prima ry physicians. The Workers' Comp Division will schedule this 

appointment  for you. You are not authorized to return to the emergency room for follow-up  treatment 

(i.e.,removal of stitches,change of injury dressings, etc.). 

 
Only one visit to the emergency room will be covered by Workers' 

Compensation. All follow-up appointments must be handled by a 

physician chosen from the panel of primary physicians and scheduled by 

Workers'Camp Division. 
 

 
Knox County Commission has contracted with local pharmacies to accept charges for medications for 

work-related  injuries after the following: 

 
•  You have notified your supervisor and Workers' Comp Division of your injury; 

•  Your prescription has been approved for payment by Workers' Comp Division;and 

•  The pharmacy has contacted Workers' Comp Division for authorization. 
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Knox County Commission will pay reasonable and necessary costs related to your on-the-job injury  as 

long as the proper procedures are followed. 

 
If your authorized treating physician releases you to return to work with specific temporary restrictions 

(i.e.,light duty) and Knox County Commission can provide a job within the recommended restrictions, 

you must return to work and attempt  the light duty. 

 
Your authorized physician determines what light duty work is appropriate. If clarification of light duty 

restrictions is needed, you should contact the Workers' Comp Division.Failure to report for light duty 

may result in termination  of disability benefits. You may qualify for benefits if Knox County Commission 

cannot provide a job within the restrictions given by the authorized physician. 

 
Medical bills and temporary benefits will not be paid until the Workers' Comp Division has received the 

appropriate forms and the Division has approved your claim. 

 
After your claim has been received in the Workers' Comp Division,it will be reviewed to determine 

whether it is approved. You will be notified if a problem arises in the process of making that decision. 

 
The Workers' Comp Division Office has final authority to determine if a claim is accepted as a 

Workers' Comp injury or is rejected and should be applied to your medical insurance. 

 
The goal is to process Workers' Compensation claims as quickly and as fairly as possible while providing 

you with the best medical care possible. The length of time required for approval will vary for each 

claim. 

 
If you have questions regarding a Workers' Compensation issue,please contact the Workers' Comp 

Division at (865) 215-4573 or (865) 215-3955. 

 
You must return to work and attempt light duty if authorized by your 

treating physician.Failure to report for light duty may result in 

termination of disability benefits. 

 

 
Life Insurance 

 
Knox County Commission provides life insurance to you when you work at least 18.5 hours per week on 

a regular basis.The County Commission provides one and one-half  (1Y2) times your salary,up to a 

maximum benefit of $50,000. You may purchase a supplemental  policy in $20,000 increments up to 

$150,000 and have the premium deducted from your paycheck. 

 
You can also purchase supplemental coverage in $10,000 increments up to $30,000 for your spouse 

and/or $5,000 for your child(ren). 

 
Rates for Supplemental Coverage are available on the Retirement Board Office website 

knoxcounty.org/retirement  or you may contact them at (865) 215-2323. 
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Retirement and Pension Board 
 

The Retirement and Pension Board is an independent  nine-member board made up of the Knox County 

Mayor, four Knox County Commissioners,and four employee-elected representatives. This Board 

handles the administration of all the retirement  plans offered to you,as well as life insurance. 

 
You may contact the Board at its administrative office located in Room 371 of the City-County 

Commission Building or by phone at (865) 215-2323. 

 

Disability Benefit 

 
There are two types of disability benefits: not-in-line of duty and in-line of duty. 

 
Not-in-line of duty: If you are an active participant in a Knox County Commiss ion retirement  plan,have 

completed  five years of service and become  disabled as defined by the plan,you may be eligible to 

receive a disability benefit subject to all applicable requirements. 

 
In-line of duty:  If you are an active participant in a Knox County Commission retirement plan and 

become disabled as defined by the plan in-line of duty, you may be eligible to receive a disability benefit 

s ubject to all applicable requirements, provided that your disability is a result, directly or indirectly, of an 

act occurring, a thing done, or a risk taken which, as determined  in the discretion of the Board, was 

required  of you in the performance of your duty as an employee. 

 
Contact the Retirement  Board Office at (865) 215-2323 for additional information. 

 

 

Credit Union 
 

The Knox County Government Employees Credit Union is a state chartered, not-for-profit, financial 

institution founded in 1974. The credit union is open to all County Commission employees and their 

immediate  families.There is no fee to join the credit union  but a minimum  ba lance of $25.00 is required 

in a share (savings) account. Members are eligible for share accounts (savings),share dra ft (checking), 

certificates of deposit, and IRA accounts. All accounts are federally insured up to $250,000. In addition, 

the credit union offers competitive  rates on loans to qua lifying members. 

 
The credit union has two locations: 

Knox County Commission Employees Credit 

Union 

City-County Commission Building 

400 Main Ave. Room 355 

 
(865) 215-2364 

Monday - Friday 

8:00a.m. - 3:30p.m. 

 
CentralStreet Branch 

Knox Central Building 

1000 N. Central Street 

 
(865) 215-5690 

Monday, Thursday and Friday 

8:00a.m. - 3:30p.m. 
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IN RE: Spread of Record Travel for Commissioners Carson Dailey and 

Charles Busler was before the Board of Commissioners. 

No action was taken. 
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KNOX COUNTY/KNOX COUNTY SCHOOLS 

Travel Expense Reimbursement/Summary 
T77302 
i t, /!--.........--.-. 
; :s;m::?Trip/Check Req # 

 
 
 

Traveler's Name 
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ZOl8  FF.B  I q    PH 2:   j 6 
Exceptions Approval 

Date Initials 

Address 7508 Government Farm Road RentalCar Authorized   /  /     

Address 

City/SVzlp 

Vendor# 

 

Higher Lodging Authorlzed   /  /  _ 

Knoxville, TN 37920  Exception Approved -'-'------ 
Type ofExp. 

 
Iam authorzi ni g an expense not normally allowed by policy.Executive levelslgnature:...  ----:::------:-----:---::--:---- 

1 am aware Iam being reimbursedless than totalcost of trip/allowed amount  Traveler l ntials 
 

DepartmenVSchool Knox County Commission Charge To·   Org Code Obj Code 

Destination Nashville,TN   
 

Time/Date Out 2/9/2018   
 

Time/Date Return 2/9/2018   

 
amounts If spill 

 

Purpose of travel TCCA Bill Review 
 

 
 

Trip Expenses  Vendor {if prepaid) TotalExpense  Prepaid Byl Prepaid Amt Relmb.Owed 

Registration        
Airline/Bus/Train        

Lodging        

Meals        

Other Transport  Mileage 200.78   0.00 200.78 

Other  Parking 14.00   0.00 14.00 

 
 

TotalSingle Trip Cost  (),('J . 
 

 
Expenses paid  for other travellers  See Detail Page 2     .__      I.TotalReilnb: Due  I 

·' 0'\·;'::!... .  _. 
 

LOCAL TRAVEL ONLY REIMB.  See Detail Page 2  Total Local Reimb. 

 

Date  Z.·\'-\·\    Requesto ....U...I.lo.ao.I:W. ......_.r...uo ... o..'r--1- ..A..II.IUU.lo: ' 

Note Instructions 

Page3 

 

 
Date 



 

 
 
 
 
 
 

* * * * * * 

IN RE: Discussion item of the Knox County Commission and Knox County 

Schools meeting jointly regarding the School Budget was before the Board of 

Commissioners. 
Without objection, Commissioner Schoonmaker will contract the School’s 

Administration and set up a time for Commission and School’s to meet. 
* * * * * * 

IN RE: Discussion item to set the next Public Hearing for the Charter 

Amendment Ordinance was before the Board of Commissioners. 

Without objection, Commissioner Smith set a Public Hearing for March 19, 

2018 at 6:00 p.m. in the Main Assembly Room of the City-County Building. 

* * * * * * 

IN RE: At this time, Ms. Louise Povlin, Town of Farragut, Board of 
Aldermen spoke regarding House Bill 2299 on cell towers. 

No action was taken. 

* * * * * * 

IN RE: CALL TO ORDER/ROLL CALL (7:00 P.M.) 
Mrs. Kim Ellis, Minutes Clerk to the Knox County Clerk, called the 

roll. Those members present were Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley. 

* * * * * * 

IN RE: ZONING REQUESTS: 
 
IN RE: Request of Robert A. Maples for a Northeast County Sector Plan 

Amendment from O (Office) to LDR (Low Density Residential) 1-A-18-SP was 

before the Board of Commissioners. Property located southeast side of Three 

Points Road, southwest of Mascot Road. Commission District 8. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 

Applicant was present, did not speak. 

Commissioner Smith asked if there was any opposition to the request. There 

was no response. 

Commissioner Wright moved to approve 1-A-18-SP - Request of Robert A. 

Maples for a Northeast County Sector Plan Amendment from O (Office) to LDR 

(Low Density Residential) as per Metropolitan Planning Commission’s 

Recommendation:  Adopt Resolution #1-A-18-SP, amending the Northeast County 



 

Sector Plan to LDR (Low Density Residential) and recommend the Knox County 

Commission also adopt the Sector Plan amendment from O (Office) to LDR (Low 

Density Residential). Property located southeast side of Three Points Road, 

southwest of Mascot Road. Commission District 8.  Commissioner Anders 

seconded the motion and upon roll call vote Commissioners Gill, Carringer, Smith, 

Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, Thomas and Brantley 

voted aye. The motion carried 11-0-0-0. (RZ-18-2-101) 

* * * * * * 

IN RE: Request of Robert A Maples for rezoning from OA (Office Park) to 

RA (Low Density Residential) 1-B-18-RZ was before the Board of 
Commissioners.  Property located southeast side of Three Points Road, southwest 

of Mascot Road. Commission District 8. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 
Applicant was present, did not speak. 

Commissioner Smith asked if there was any opposition to the request. There 

was no response. 

Commissioner Wright moved to approve 1-B-18-RZ - Request of Robert A. 

Maples for rezoning from OA (Office Park) to RA (Low Density Residential) as 

per Metropolitan Planning Commission’s Recommendation: Recommend the Knox 

County Commission approve RA (Low Density Residential). Property located 

southeast side of Three Points Road, southwest of Mascot Road. Commission 
District 8.  Commissioner Carringer seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

(RZ-18-2-102) 

* * * * * * 

IN RE: Request of Aleksandr Botezat for rezoning from A (Agricultural) to 

PR (Planned Residential) at a density of 5 dwelling units per acre 1-C-18-RZ was 

before the Board of Commissioners.  Property located north side of Cain Road, 

northeast of Amherst Road. Commission District 3. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 
Applicant was present, did not speak. 

Commissioner Smith asked if there was any opposition to the request. There 

was no response. 

Commissioner Smith moved to approve 1-C-18-RZ - Request of Aleksandr 

Botezat for rezoning from A (Agricultural) to PR (Planned Residential) at a density 

of 3.5 dwelling units per acre as per Metropolitan Planning Commission’s 

Recommendation:  Recommend the Knox County Commission approve PR 



 

(Planned Residential) at a density up to 3.5 dwelling units per acre. Property 

located north side of Cain Road, northeast of Amherst Road. Commission District 

3. Commissioner Anders seconded the motion and upon roll call vote 

Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, 

Wright, Dailey, Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

(RZ-18-2-103) 

* * * * * * 

IN RE: Request of Huber Properties for rezoning from CN (Neighborhood 

Commercial) with 4 conditions to CN (Neighborhood Commercial) with no 

conditions 1-E-18-RZ was before the Board of Commissioners.  Property located 

southeast side of S Northshore Drive, northeast of Choto Road. Commission 

District 5. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 

Mr. John King, Attorney, representing Huber Properties, was present and 

spoke on the matter. 
Applicant was present, did not speak. 

Commissioner Smith asked if there was any opposition to the request. There 

was no response. 

Commissioner Schoonmaker moved to approve 1-E-18-RZ - Request of 

Huber Properties for rezoning to CN (Neighborhood Commercial) zoning, subject 

to 3 conditions as per Metropolitan Planning Commission’s Recommendation: 

Recommend the Knox County Commission approve CN (Neighborhood 

Commercial) zoning, subject to 3 conditions.   Property located southeast side of S 

Northshore Drive, northeast of Choto Road. Commission District 5. 

Commissioner Anders seconded the motion and upon roll call vote Commissioners 

Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. (RZ-18-2-104) 
* * * * * * 

IN RE: Request of Larisa Onofriychuk for rezoning from A (Agricultural) and 

I (Industrial) to OB (Office, Medical, and Related Services) 12-C-17-RZ was 

before the Board of Commissioners.  Property located northeast side of Byington 

Solway Road, north of Westcott Boulevard. Commission District 6. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 
Commissioner Smith asked if there was any opposition to the request. There 

was no response. 

Applicant was present, did not speak. 

Commissioner Anders moved to approve 12-C-17-RZ - Request of Larisa 

Onofriychuk for rezoning from A (Agricultural) and I (Industrial) to OB (Office, 



 

Medical, and Related Services) as per Metropolitan Planning Commission’s 

Recommendation: Recommend the Knox County Commission approve OB 

(Office, Medical, and Related Services) zoning. Property located northeast side of 

Byington Solway Road, north of Westcott Boulevard. Commission District 6. 

Commissioner Wright seconded the motion and upon roll call vote Commissioners 

Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

(RZ-18-2-105) 

* * * * * * 

IN RE: Request of Valeriy Aliy for rezoning from A (Agricultural) to RA 

(Low Density Residential) 12-H-17-RZ was before the Board of Commissioners. 

Property located northeast side of Heiskell Road, southeast of W. Copeland Drive. 

Commission District 7. 

Mr. Gerald Green, Executive Director, Metropolitan Planning Commission, 

was present and spoke on the matter. 

Commissioner Smith asked if there was any opposition to the request. There 

was no response. 

Applicant was present, did not speak. 
Commissioner Busler moved to approve 12-H-17-RZ - Request of Valeriy 

Aliy for rezoning from A (Agricultural) to RA (Low Density Residential) as per 

Metropolitan Planning Commission’s Recommendation:  Recommend the Knox 

County Commission approve RA (Low Density Residential) zoning.  Property 

located northeast side of Heiskell Road, southeast of W. Copeland Drive. 

Commission District 7.  Commissioner Carringer seconded the motion and upon 

roll call vote Commissioners Gill, Carringer, Smith, Nystrom, Schoonmaker, 

Anders, Busler, Wright, Dailey, Thomas and Brantley voted aye. The motion 

carried 11-0-0-0. (RZ-18-2-106) 
* * * * * * 

IN RE: AMENDMENTS TO THE KNOX COUNTY ZONING 

ORDINANCE: 
 
IN RE: Consideration of an Ordinance of the Commission of Knox County, 

Tennessee, amending the Knox County Code, Appendix A - Zoning, Article 2, 

Section 2.20, Article 4, Section 4.104, and adding a new Article 5, Section 5.23, 

creating a RP Rural Preservation Zone O-18-1-101 was before the Board of 

Commissioners. (Ord. No. O-90-9-130, adopted 9-10-90, as amended) on second 

reading. 

Commissioner Anders moved to approve O-18-1-101 - Consideration of an 

Ordinance of the Commission of Knox County, Tennessee, amending the Knox 

County Code, Appendix A - Zoning, Article 2, Section 2.20, Article 4, Section 



 

4.104, and adding a new Article 5, Section 5.23, creating a RP Rural Preservation 

Zone. (Ord. No. O-90-9-130, adopted 9-10-90, as amended) on second reading. 

Commissioner Gill seconded the motion and upon roll call vote Commissioners 

Gill, Carringer, Smith, Nystrom, Schoonmaker, Anders, Busler, Wright, Dailey, 

Thomas and Brantley voted aye. The motion carried 11-0-0-0. 

* * * * * * 

IN RE: ADJOURNMENT: 
There being no further business to come before the Knox County Board of 

Commissioners, Commissioner Smith declared the meeting adjourned. 
 

 
 
 
 

RANDY SMITH, CHAIRMAN 


